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Welcome
Dear Parents and Guardians :
On behalf of the faculty and staff, we want to extend to you a warm welcome from Lexington
Christian Academy. We are very excited that you have chosen to send your children to our school and
we appreciate the opportunity you have given us to educate them. We are committed to providing our
students with a world class Christ-centered education.
This handbook is designed to inform you of the opportunities and responsibilities that you have as part
of our school community. Just as some of you are experiencing a change in environment, there are
some changes in this handbook for the 2021-2022 school year.
Please carefully read the entire handbook. Routine and structure are important in the day-to-day life of
the school as we seek to maintain an environment that honors God. It is our desire that our students
know and understand the procedures and guidelines outlined in this handbook in order to demonstrate
faithfulness and stewardship in the coming year.
By reading this handbook and signing the “Signature Acknowledgement Form” you are committing
yourself to making the philosophy of LCA a reality in your life. Please electronically sign and submit this form via FACTS Family > School > WEBFORMS. If you need help with the forms on the
website, please email Julie Guilliams at jguilliams@lexingtonchristian.org.
We are looking forward to a wonderful school year at LCA!
In Him,
LCA Faculty and Staff

Thaddeus Highbaugh
Elementary
Principal

Emily Lavender
Elementary

Please note: During the school year LCA’s Board of Directors may revise policies that affect the contents of this
handbook. The most current policy will supersede the information contained herein. A link to Student Sections of the
current Policy Manual is available on the website. If you need further policy information please contact your campus
principal.
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Meet Our Staff

Grades TK-5

Thaddeus Highbaugh
Elementary
Principal

Rebekah Straub
PS-K Chaplain

Emily Lavender
Elementary
Assistant Principal

LeAnna Hensley
Elementary
School Counselor

Leslie Whitaker, BSN
Elementary
School Nurse

Zac Barnhart
1st-5th Spiritual Life
Director

Crystal Hall
Elementary
Administrative Asst.

Jessica Galvin
Elementary
Administrative Asst.
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Overview
Purpose/Mission Statement
Our mission is to equip and nurture students to fulfill God’s calling on their lives through Christcentered education. The purpose of this independent Christian school shall be to provide a creative,
loving academic environment for children to grow spiritually, socially, emotionally, physically, and
academically through individual and group learning experiences under the guidance and nurture of
carefully chosen Christian teachers, administrators, and under the Lordship of Jesus Christ. It shall be
the purpose of Lexington Christian Academy to encourage all students to grow in a personal
relationship with Jesus Christ and to emphasize the value of the eternal soul, the worth of the
individual, the love of God for man, and the kinship of all peoples as taught in the Holy Scriptures,
while providing students with the opportunity for achieving academic excellence and furthering the
special gifts, such as fine arts and athletics, that God has bestowed on them. The mission of
Lexington Christian Academy is to present the whole truth, for the whole man, for the whole life,
under the Lordship of Jesus Christ, for the glory of God. In order to fulfill this mission, all members of
the LCA community must communicate in a manner and work together in a like-minded desire to
further LCA’s religious purpose and beliefs.

Statement of Faith
1. We believe the Bible to be the inspired, the only infallible, authoritative, inerrant Word of God (II
Timothy 3:15, II Peter 1:21).
2. We believe there is one God eternally existent in three persons - Father, Son, and Holy Spirit
(Genesis 1:1, Matthew 28:19, John 10:30).
3. We believe in the deity of Christ (John 10:33), His virgin birth (Isaiah 7:14, Matthew 1:23, Luke
1:35), His sinless life (Hebrews 4:15, Hebrews 7:26), His miracles (John 2:11), His vicarious and
atoning death (I Corinthians 15:3, Ephesians 1:7, Hebrews 2:9), His resurrection (John 11:25, I
Corinthians 15:4), His ascension to the right hand of the Father (Mark 16:19), His personal return
in power and glory (Acts 1:11, Revelation 19:11).
4. We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of
the exceeding sinfulness of human nature, and that men are justified on the single ground of
faith in the shed blood of Christ and that only by God's grace and through faith alone are we
saved (John 3:16-19, John 5:24, Romans 3:23, Romans 5:8-9, Ephesians 2:8-10, Titus 3:5).
5. We believe in the resurrection of both the saved and the lost, they that are saved unto the
resurrection of life, and they that are lost unto the resurrection of damnation (John 5:28-29).
6. We believe in the spiritual unity of believers in our Lord Jesus Christ (Romans 8:9, I Corinthians
12:12-13, Galatians 3:26-28).
7. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled
to live a godly life (Romans 8:13-14, I Corinthians 3:16, I Corinthians 6:19-20, Ephesians 4:30,
5:18).
7

Overview
Statement on Marriage, Gender, and Sexuality
1. We believe that God wonderfully and immutably creates each person as male or female. These
two distinct, complementary genders together reflect the image and nature of God. (Gen 1:2627.) Rejection of one’s biological sex is a rejection of the image of God within that person.
2. We believe that the term “marriage” has only one meaning: the uniting of one man and one
woman in a single, exclusive union, as delineated in Scripture. (Gen 2:18-25.) We believe that God
intends sexual intimacy to occur only between a man and a woman who are married to each
other. (1 Cor 6:18; 7:2-5; Hebrews 13:4.) We believe that God has commanded that no intimate
sexual activity be engaged in outside of a marriage between a man and a woman.
3. We believe that any form of sexual immorality (including adultery, fornication, homosexual
behavior, bisexual conduct, transgender behavior, rejection of one’s biological sex, bestiality,
incest, and use of pornography) is sinful and offensive to God. (Matt 15:18-20; 1 Cor 6:9-10.)
4. We believe that in order to preserve the function and integrity of LCA as the local Body of Christ,
and to provide a biblical role model to the LCA’s community, it is imperative that all persons
employed by LCA in any capacity, or who serve as volunteers, agree to and abide by this
Statement on Marriage, Gender, and Sexuality. (Matt 5:16; Phil 2:14-16; 1 Thess 5:22.)
5. We believe that God offers redemption and restoration to all who confess and forsake their sin,
seeking His mercy and forgiveness through Jesus Christ. (Acts 3:19-21; Rom 10:9-10; 1; Cor 6:911.)
6. We believe that every person must be afforded compassion, love, kindness, respect, and dignity.
(Mark 12:28-31; Luke 6:31.) Hateful and harassing behavior or attitudes directed toward any
individual are to be repudiated and are not in accord with Scripture nor the doctrines of LCA.

Statement On The Sanctity of Life
We believe that all human life is sacred and created by God in His image. Human life is of
inestimable worth in all its dimensions, including pre-born babies, the aged, the physically or
mentally challenged, and every other stage or condition from conception through natural death. We
are therefore called to defend, protect, and value all human life. (Ps 139.)

Theological Stance
Lexington Christian Academy is a non-denominational school providing a Christian education; all
that is said or done would be to the glory of God. The Statement of Faith does not exhaust the
extent of our beliefs. The Bible itself, as the inspired and infallible Word of God that speaks with final
authority concerning truth, morality, and the proper conduct of mankind, is the sole and final source
of all that we believe. For purposes of Lexington Christian Academy’s Faith, Doctrine, Practice, Policy,
and Discipline, our Board of Directors is LCA’s final interpretive authority on the Bible’s meaning and
application.
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Basic Goals/Objectives
1. Lexington Christian Academy shall endeavor to insure that every student comes to an
understanding of basic Christian theology.
2. Lexington Christian Academy shall unify academic preparation and spiritual training from a
Christian worldview perspective.

3. The curriculum shall include the study of the Bible for every student each year he/she is enrolled
at Lexington Christian Academy.
4. Lexington Christian Academy shall seek, and seek to maintain, accreditation of its elementary and
secondary programs and facilities with accrediting organizations chosen by the Board; provided
the requirements of such accreditation are not in conflict with the Purpose; Mission; Statement of
Faith; Statement of Marriage, Gender, and Sexuality; Statement of Sanctity of Life; Theological
Stance; Philosophy and the other Basic Goals and Objectives of Lexington Christian Academy as
set out in these Bylaws.
5. Lexington Christian Academy will maintain appropriate class sizes and appropriate teacher/
student ratios.
6. The teachers, administrators, committees and the Board shall work closely with parents or
guardians for the benefit of the students.

Philosophy
Lexington Christian Academy shall provide each student the opportunity to study and to develop
his/her spirit, mind and body in a wholesome, Christian environment. It shall strive to provide the
best education possible in preparation for high levels of education and to contribute to the
establishment of Christian values for a happy and creative life, while working in the Lord’s Kingdom.
Being non-discriminatory and Christian in nature, the school shall be directed toward instruction
concerning God's will for each person and shall teach that all truth is of divine origin. Knowledge to
choose between good and evil, based upon God's Holy Word, shall be imparted to each child.
Those serving the school in any capacity, whether in administration, on the faculty, on the staff, on
the Board of Directors, or as a volunteer shall subscribe to the school's philosophy of providing a
high quality, Christian education in a Christian atmosphere. The establishment and subsequent
operation of Lexington Christian Academy shall be successful only when done in accordance with His
will and for His honor and glory.
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Operations

Hours of Operation
Central Business Office

8:00 a.m.- 4:00 p.m.

Preschool

8:30 a.m.-11:45 a.m. (half-day); 8:30 a.m.-3:30 p.m. (full-day)

Elementary TK-5

8:30 a.m.-3:20 p.m.

Before-care

7:15 a.m.-8:00 a.m.

After-care

3:25 p.m.-6:00 p.m.

Early Dismissal
On early dismissal days, all students preschool-5th will be dismissed at 11:30 a.m. Before-care and
after-care will not be available on these days. Students must be picked up within twenty minutes of
dismissal. Students may not stay in the building to wait for sporting activities. Also note, lunch will
not be served on the early dismissal days.
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Calendar

August 3

First Day for Teachers

August 10

First Day of School for Students TK-12th Grade

August 11

First Day of School for Preschool Students (Tu/Th Programs & M-F Programs)

August 12

First Day of School for Preschool Students (M/W/F Programs)

September 5

Labor Day Holiday (No School—Offices Closed)

October 6-7

Fall Break ( No School)

October 12

Early Dismissal (PSAT Testing)

October 19

Parent-Teacher Conference Day (No School)

November 21-25

Thanksgiving Break (No School) (Offices Closed Nov. 23-25)

December 13–16

JH/HS Final Exams

December 16

No School (PS-5th ); Final Exam Schedule (6th – 12th)

Dec 19 - Jan 2

Christmas Break (No School) (Offices Closed Dec 23 and 30)

January 3

Teachers Return and Classes Resume

January 16

Martin Luther King Jr. Holiday (No School- Offices Closed)

February 16

Professional Development (No school for students)

February 17

No School Winter Break

February 20

Presidents’ Day Holiday (No School—Offices Closed)

February 21

No School Winter Break

March 7

Early Dismissal (ACT Testing)

April 3-7

Spring Break (No School)

April 10

No School - Easter Break

May 16-19

Senior Final Exams

May 23-26

6th—11th Final Exams

May 23

Last Day of School for Tu/Th Preschool Classes

May 24

Last Day of School for MWF & M-F Preschool Classes

May 25

Last Day of School & Early Dismissal for TK & K Classes
st

th

Last Day of School 1 -5 Grade (Regular Schedule)
May 19

Last Day of School – Final Schedule (6th-12th)
th

No School PS-5 (Records Day)
May 29

Memorial Day (No School – Offices Closed)

May 23

Last Day for Teachers
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Academic Probation Policy
K-5th Grade
Students in grades K-5 who fail to maintain a 2.0 grade point average (GPA) when all courses
(excluding specials) are averaged each quarter, will be placed on academic probation. A parent/
teacher conference will be scheduled to discuss the appropriate steps to be taken at home/school
for the student to be successful. When necessary, an academic contract may be developed. Students
who continue to exhibit ongoing academic difficulties may be recommended to the Head of School
for re-interview, withdrawal or may be denied re-enrollment for the next school year.

Achievement Testing
In order to assess our academic program and to provide comparative data to the school community,
LCA will conduct standardized testing for all students in grades K-5. A nationally normed, referenced
test, which has a high degree of validity and reliability, must be used. Grades K-5 will be using MAP
Assessment.

Extra Credit Work
Extra credit may be given at the discretion of the teachers. When it is used, it must be a planned
part of the instructional process and should provide an additional incentive to excellence—
stretching students to greater heights of scholarship. Extra credit may only be given on tests and
cannot account for more than 5 points on any given test.

Grade Practices
Teachers will state clearly, in each class, the evaluation procedure for determining student grades.
The teacher will determine the number and types of course assignments and methods of pupil
evaluation for their respective classes. The purposes of pupil evaluation are to assess learning
achievements and needs, present an accurate appraisal of the student's accomplishments, and to
encourage future success.
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Homework Practices
LCA recognizes the educational value and importance of homework for students. Meaningful home
study is a necessary part of each student’s educational program. It should be related to the
educational philosophy and goals of the school. Homework should be a purposeful extension of the
school day, which provides the student with additional opportunities for the development, and
reinforcement of the school’s instructional objectives.
The assignment of homework should contribute towards reinforcing class work, teaching responsibility
and good study habits. The amount of time a student needs to do homework varies from day to day
and from student to student. Teachers are expected to give reasonable amounts of homework in light
of the subject matter and the abilities and needs of the students.

Retention
The goal of LCA is to minimize the need for retention. Through the interview and screening process,
every effort is made to properly assess the student’s potential success at LCA.
Early communication between the home and school, combined with intervention efforts, will be made
to reduce the potential for retention. However, on occasion, the principal and teacher may recommend
that a student be retained in a class for a second year. Such a recommendation is made only after
careful evaluation of the student’s performance, ability, social, physical development, and age/grade
placement. While it is recognized that this is a significant action with potentially long range impact on
students and their families, LCA will do all it can to assist the parents with the decision.
The prayer of LCA is that through the retention experience the student will meet with success in the
classroom and develop age-appropriate social, academic, and emotional behaviors.

Promotion and Retention Policy
Kindergarten - 5th Grade
Students progress through the primary and intermediate grades (K-5) at their own rate without
comparison to the rate of others or consideration of the number of years in school. Students at the
primary and intermediate grades (K-5) will advance unless the school or the parents feel that the
student has not acquired the academic or social skills taught at each grade level or that retention
would be in the best educational interest of the student. Promotion of primary and intermediate
students (grades K-5) shall be based on demonstration of emotional, social, intellectual and academic
growth. Any decision to retain/promote shall be made by the parent, guardian, teacher, principal, and
Head of School. Should there be a division of opinion regarding retention, the Head of School shall
make the final decision.
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Student Records Policy
The school shall maintain a cumulative file for each student. The cumulative file shall consist of the
student’s academic records. This file shall be kept in the school office at the student’s campus of
attendance. All information in this file is treated as strictly confidential.
Parents or guardians have the right to inspect and review the cumulative file of their student(s).
Copies of the information contained in the cumulative file shall be provided to the parent upon
request.
Without the written consent of the parent, legal guardian or eligible student, there will be no release
of the information contained in the student’s cumulative folder to any individual, agency or
organization other than the following:











School officials, including LCA attorneys, with legitimate educational interest
Other school to which a student is transferring/applying
Specified officials for audit or evaluation purposes
Appropriate parties in connection with financial aid to a student
Organizations conducting certain studies for or on behalf of the school
Accrediting organizations
Court or law enforcement officials, if the school is given a subpoena or court order
Federal, state or local authorities performing functions allowed by laws as applicable to private
schools
Appropriate officials in cases of health and safety emergencies and
State and local authorities, within a juvenile justice system, pursuant to specific state law

Parents or guardians shall have an opportunity for a hearing with the administration to challenge the
information contained in their student’s cumulative folder. The records included in the cumulative
folder of LCA graduates will be kept permanently. Should a student withdraw before graduation
from LCA, the student’s cumulative file will be kept for a period of five (5) years from the date of
withdrawal. After that time, the student’s cumulative file will be destroyed.

Procedure for Requesting Student Records



Submit a written request from parents to the school office.
LCA will send records to other schools when a request is received. Parental permission is no
longer required when authorized school personnel request records (FERPA, June 17, 1976, Vol. 41,
No. 118 Page 24673).
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Student Withdrawal Policy
The term of the enrollment agreement shall be in effect for the 2021-2022 academic year and shall
renew automatically for each successive academic year until student’s graduation from LCA, unless
and until this agreement is terminated by LCA or written request of termination from a parent or
guardian is received by the admissions office. Withdrawing a student is a significant decision, and
one that LCA believes should be made only after concerted efforts to resolve any issues or concerns
have been exhausted by both the school and the family.
To initiate a request for withdrawal, the parent or guardian must submit a written request of
termination of the continuous enrollment agreement to the Director of Admissions & Marketing.
The student’s records will not be released and no credit for the student’s work can be earned unless
all financial obligations are met. No portion of the tuition shall be refunded for the student who is
either dismissed or withdraws for disciplinary reasons.
Future year withdrawals would be considered anytime between March 1 and May 31.
All or a portion of the tuition obligation may be reduced based upon the date that the Director of
Admissions & Marketing receives written notification of the withdrawal signed by the student's
parent or guardian. All fees are non-refundable regardless of the notification date. No exceptions.
These fees include, but are not limited to, application, continuous enrollment, grade-level and other
fees.
Current year withdrawals would be considered anytime after June 1 and the last day of school
for the current academic year.
For all written notifications of withdrawal signed by student’s parent or guardian received after May
31, all tuition and all fees are owed for the entire school year. All fees are non-refundable regardless
of the notification date. No exceptions. These fees include, but are not limited to, application,
continuous enrollment, grade-level and other fees. Parent is strongly encouraged to consider
purchasing tuition refund insurance as a part of the continuous enrollment process.
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Student Withdrawal Policy (cont’d.)
Appeals
Appeals will be considered for only four qualifying events that may reduce the amount of tuition
owed for withdrawal notifications that are received after May 31. To be considered, the qualifying
event must have occurred after February 28 of the calendar year, and an appeal including adequate
substantiation must be made in writing and received by the Director of Finance & Human Resources
within seven (7) days of the receipt of the withdrawal notification.
The four qualifying events are as follows:
 Death of the parent who is a member of the student’s household, or is providing significant
financial support.
 Unemployment that persists for more than sixty (60) days of the parent who is a member of the
student’s household, or is providing significant financial support.
 Relocation of the student to an address more than thirty (30) miles from an LCA Campus. To
qualify, the student must reside at this address more than 50% of the school week, on average,
during the school year.
 Significant decrease in tuition assistance for returning student when there has been no
corresponding improvement in the family's financial position. To qualify, the student must have
received tuition assistance from LCA and completed the prior school year at the school.
If the appeal and supporting documentation received confirms that the conditions for one of the
four qualifying events is met, then the tuition obligation may be prorated based on the number of
days in the fiscal year calendar through withdrawal date. The school will determine if the withdrawal
is in the best interest of the school, and may elect to offer a partial release of the family's obligation.
All appeals that result in any release of obligation must be approved by both the Director of Finance
& Human Resources and Head of School. The school will respond within thirty (30) days of the date
that the qualified written appeal and adequate documentation is received by the Director of Finance
& Human Resources.

Transferring Schools
Withdrawals begin with the admissions office. Withdrawals are not official until the school is notified
by admissions. The school office must certify that all library books, athletic, and band equipment
have been turned in before the withdrawal will become complete.
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Accommodations Policy
Student Support Services
Academic success is defined differently for every student. The Student Support Services Program at
Lexington Christian Academy (LCA) is designed to assist students, elementary through high school,
who need of intervention in area(s) of reading, mathematics, written expression, and/or attending
difficulties.
The goal of the program is to help students develop academic skills and apply instructional
strategies to become independent, life-long learners. Learning specialists (interventionists) work with
small groups of students with similar academic needs. Students, parents, guardians, teachers, and
school counselors collaborate with the learning specialist to create a student academic plan
otherwise known as the Learning Centered Accommodation Plan (LCAP) that is highly individualized
and designed to promote student success and independence. Examples of allowable
accommodations include extended time, a reader, use of assistive technology, alternative testing
environment, note taking guide and/or movement breaks.
Policy for Supporting Students with Learning Differences
LCA does not adhere to the state or federal-mandated programs required in public school systems.
However, LCA does recognize the importance of meeting the needs of all learners, at no additional
cost to families. LCA’s system of intervention is designed to assist students in need of early
intervention in the area(s) of reading, mathematics, written expression and/or attending difficulties.
When assessment(s) and direct observation deem intervention is necessary for academic success,
appropriate and evidence-based interventions including accommodations will be provided.
Modifications to materials, content, and/or curriculum will not be offered. Additionally, LCA will
accommodate students with physical disabilities and injuries including, but not limited to,
concussions, short/long-term illnesses, and physical impairments.
Eligibility for Student Support Services
All students must meet previously established admission criteria to be eligible for the school’s
Student Support Services Program. Students entering LCA with previously diagnosed academic and/
or attending difficulties must have the ability to demonstrate performance commensurate with same
age peers utilizing minimal accommodations strategies.
Requirements for enrollment in the Student Support Services may include:






Review of student’s academic history including prior 504 or Individualized Education Plans
(IEPs)
Classroom observation
Feedback from classroom teachers
Review of psych-educational (and/or medical) testing
Additional assessment data
17

Academic
Life
Accommodations Policy (cont’d.)
Eligibility for Student Support Services (cont’d.)
 Academic re-evaluation of students participating in the program may be requested every three
years to monitor progress, evaluate continued need, and/or determine eligibility for the program.
The staff will carefully review the materials provided and then schedule a meeting to discuss the
team’s recommendations for the student. Withholding or misrepresenting information may
jeopardize a student’s admission or continued enrollment to the intervention program and/or
school.
Guidelines for Receiving Support
Students in K-2nd grade are identified for intervention services from a triangulation of data. This data
may include both summative and formative assessments, observations, previously administered
psychoeducational evaluations, etc. The intervention team meets prior to the start of each school
year to determine the most appropriate intervention service(s) based upon a review of this data.
Each student’s progress and needs are continually reviewed throughout the year by the intervention
team.

By the conclusion of 3rd grade if an individual has been receiving intervention services in the areas of
reading, math, and/or written expression and adequate progress has not been evidenced, students
will be required to seek a holistic physiological evaluation by a reputable organization or the
student’s public school of residence.
Students in 4th through 8th grade will be required to seek a holistic physiological evaluation if
support has been offered for one academic year and adequate progress is not evidenced. Once the
evaluation has been obtained LCA will determine if the student’s needs can be met by the approved
accommodations outlined below. Adequate progress is defined as performance commensurate with
same age peers.
Upon entering high school, students will be required to have testing data no more than one year old.
The LCAP from junior high will be reviewed and modified as needed for high school. A request for
testing accommodations for ACT, PSAT and AP exams will be submitted on behalf of the student that
would stand throughout their time in high school. No further testing will be required during high
school, but a review and update of the plan will be completed yearly.
Description of Services
 Annual meeting with parents, guardians, and teachers regarding student’s academic needs (K-12)
 Small group instruction in math and/or reading (K-5)
 Test accommodations specific to the student’s needs (K-12)
 “FLEX” class to address organizational needs and receive academic support with tasks assigned
in the student’s courses (6-8)
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Accommodations Policy (cont’d.)
Description of Services (cont’d.)
 Daily study hall to address organizational needs and receive academic support with tasks
assigned in the student’s courses (9-12)
 College Board/ACT accommodations and documentation specific to the student’s needs (9-12)
 Consultation
For more information regarding the school’s Learning Lab services, please consult the applicable
campus counselor or principal.
Proposed Accommodations
 Time-and-a-half (+ 50% time) for assessments
 Reader
 Use of assistive technology
 Alternative testing environment
 Note taking guide
 Movement breaks
For more information regarding the school’s Student Support Services Program, please contact the
school counselor or principal.
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Grading Scale
TK/Kindergarten
The following symbols are used:
M = Mastered

D = Developing
1st - 5th Grades:
The following subjects will be graded with percentages: Bible, God’s World, social studies, language
arts, and math.
The following letters are used on the remaining subjects on the 1st - 5th grade report cards:
E=Excellent S=Satisfactory N=Needs Improvement
1st – 5th Grades:
100 - 90

A = 4.0

89 - 80

B = 3.0

79 - 70

C = 2.0

69 - 65

D = 1.0

64-0

F = 0.0

The following percentages are used on the 2nd–5th grade report cards:
 “I” - Incomplete
 Character development grades fo TK-5 and Enrichment grades for TK4 will be reported as Excellent( E ), Satisfactory ( S ), or Needs
Improvement ( N ).
 Enrichment grades for 5th will be reported as percentage grades.
.

Mid-Term Reports
In grades TK-5, grades will be available for parents to access thru FACTS Family.
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Athletics
Fan Behavior
It is important that LCA presents itself in a Christ-like manner in all avenues, and this includes our
behavior as fans at athletic contests. We would like our students to be seen as enthusiastic students
who loudly support their team, but do not fall prey to insults and taunts of the opponents of other
schools. A list of general guidelines are below. For more details about LCA Athletics, visit
www.lexingtonchristian.org/athletics/.
Guidelines


Keep all chants and yells directed in positive manner toward our team.



Apply self-control over questionable calls by officials.



Any costumes must meet modesty guidelines of school. Boys may not remove their shirts. Girls
should not reveal their midriff.



Students will stand in reverence and respect and pay attention to the flag during the singing of
the national anthem.



Absolutely nothing should ever be thrown onto playing surface during a contest or timeout.



Respect the playing area and keep a safe distance from court or field to give players and official’s
room to play and work.



Refrain from communication and or contact with opposing players or fans.
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Overview
Attendance at LCA is a privilege. In order for the student to receive maximum benefit from his or her
education, regular attendance is crucial. Any pattern of absences which totals 15 instructional days
(excused or unexcused) in a semester is cause for serious concern and may lead to a repeating of
the grade or a loss of academic credit.

In order to assist school personnel in discriminating between truancy and absence for good
and sufficient reasons, it is required that parents submit a written note or doctor’s excuse. The
parents or guardians must sign the note. The written statement of absence is to be given to the office
secretary.
Teachers will provide students an opportunity to make up work, which was missed during an excused
absence. The school will not grant an excused absence to events in which the school does not have a
vested interest as determined by the principal.
When the student has accumulated 10 absences in a semester, the campus principal will contact the
parents or guardians by mail and may require a meeting with the them and the student to discuss
the situation and possible effects on the student’s academic standing.
When the student accumulates 15 absences in a semester, the parents will be notified by mail. At
this point the student may fail those classes in which the 15 absences have occurred as outlined in
our accreditation standards.

Appeal Process
Parents may appeal to the administration and/or Education Committee in writing with
documentation.
 The appeal must be received in the principal’s office within 15 business days of the date of the
15th absence to school.




The decision of the administration or Education Committee will be communicated in writing.



Any absence, for whatever reason (excused or unexcused) shall be charged against the student’s
record, except when a student participates in an approved school activity. Such absence is not
counted against the student’s record.

Absence Notes
In order to assist school personnel in distinguishing between truancy and absence for good and
sufficient reasons, it is required that parents or guardians submit a signed note to the school office
that states clearly the reason for the absence or tardy. The campus principal will have final
determination for the excused or unexcused status.
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Absences: Excused
A. Definition:
 Illness
 Death or severe illness of a family member
 A reasonable number of religious holidays or church functions approved in advance
 Health related appointments
 Family emergencies
 Family trips or activities approved in advance
 College visits
 Approved school activities
 Special circumstances approved by the principal
B. Make-Up Work:
Students are responsible for seeking all assignments by contacting the teachers or through online
postings. Students may make up work missed during an excused absence for full credit. Students will
have one day to make up work for every day they were absent. Exceptions may be determined by
the campus principal for extended absences or extenuating circumstances.
C. Make-Up Tests:
Announced tests for which students had adequate time or prior notice to study shall be made up on
the day immediately following the absence unless determined otherwise by the teacher or campus
principal. The home and school should work together to honor the student’s good faith effort to
attend school following an illness by scheduling make-up tests in a manner that allows academic
success.
D. Special Problems:
Parents and guardians must apprise the school of special problems that are of a continuing nature
related to patterns of absences. School administration, in cooperation with the parents and
guardians, will make reasonable attempts to ensure that course requirements are met.
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Absences: Unexcused
A. Definition:
 Truancy-the act of a student being away from school without permission.
 Absences not approved by the principal or that do not lie within the scope as defined by excused
absences listed prior.
B. Make-up Work and Tests:
Students, parents or guardians are responsible for seeking all assignments by contacting the
teachers; however, for unexcused absences students will receive only partial credit for work
completed on all assignments, tests, or quizzes. Partial credit is defined as the highest possible failing
grade for each assignment completed with a passing grade. Students will receive a lower grade if
their score is less than the highest failing grade. Students will receive a 0 for assignments not
completed. Students cannot receive full credit for work completed for unexcused absences.
All absences not meeting the criteria listed previously are considered unexcused and are also
counted with the student’s total absences and recorded on the student’s report card. The student’s
absence will be counted as unexcused if the parent or guardian does not report the absence by
written note explaining the reason for the absence. Students with unexcused absences will be
allowed to make up missed work but not for full credit. The administration may determine that an
absence is unexcused even though approved by the parents or guardians.
*A Pre-excused absence form should be picked up from the school office and returned for approval two
weeks before any planned absences. Homework for absences should be requested by students and/or
parents and guardians from teachers on the day they return.
Students are permitted to make up work missed for excused absences. It will be counted if turned in
within the allotted time (see page 3). Students will receive no credit for work missed during an
unexcused absence unless the principal, with the teacher, permits the work to be made-up and
counted. Some teachers may require work missed during unexcused absences to be completed and
turned in even though no credit will be received for it.
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Absence Procedures
Absence on the Day of a Test: If a student is absent on the day a test is given, and the student was
present at school when the test was announced, the student is expected to take the test on the day
they return to school. The test must be made up before or after school in a specially designated
location so that they will not miss additional class time (tests must be made-up according to policy
without additional days for preparation).

Absence on the Day Before a Test: If a student is absent the day before a test is given, and the
student was present at school when the test was announced, the student is expected to take the test
on the day they return to school provided they were at school for adequate review time. If the
teacher determines they missed the test review, adequate review time should be given prior to
taking the test.
The principal must ensure that guidelines set by the individual teacher are consistent with this policy
and procedure.

Absence Procedure: Notification
When your child is absent from school, please call or email the school office. The following
procedures apply to absences:


Teachers and the receptionist will maintain an accurate record of attendance. The attendance
record will appear on report cards.



Please call or email the receptionist by 9:00 a.m. on the day of the absence to inform the school
of the reason for the student’s absence.



Please have your child turn in a physician’s or parent/guardian note to the receptionist stating the
reason for the student’s absence. This needs to be done the day the student returns to school.
These notes may be verified by a phone call.



An absence that is initiated from the school and given prior approval by the administration is not
reflected on the report card. These include school-scheduled field trips, activities, and school
sporting events where the participant is involved. Students are responsible for all work missed in
these situations and should turn in assignments the day that they return.



Students are expected to attend school for the entire day of competition and the entire day after
competition. If a student is absent, a valid written excuse must be submitted to the
administration.



When parents or guardians are aware of special problems concerning their child, which are of a
continuing nature and related to patterns of absence, the they must notify the administration of
the special nature of the problem. The administration, in cooperation with the parents and
guardians, will make reasonable attempts to ensure that course requirements are met and
teachers are informed.
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Arrival and Dismissal
The following procedures will be in place to ensure the safety of your TK-5 student on campus:


Students may arrive at 7:15 a.m. if attending before-care. Carline begins at 8:00 a.m. with
staggered arrival times based on last name. This information is sent to parents prior to the first
day of school.



Students who are not picked up by 3:50 p.m. must report to after-care and will be charged the
drop-in rate. This excludes students participating in athletics or other school activities on the IBC
campus.



Students must sign in or sign out in the school office when arriving to school late or leaving
school early.



When a student needs to depart from school early for an appointment, the parent or guardian
must send a note, email or call the receptionist as early in the day as possible. Students will need
to be signed out at the receptionist’s desk by a parent or guardian. Students are responsible for
missed work when leaving early.



If students become ill during the day, the school nurse will assess if the student needs to go
home early and will contact the parent or guardian if necessary.



When checking out a student, the parent or guardian may be required to show their driver’s
license to confirm identification.

Homework
It is the student’s responsibility to contact the teacher regarding make up homework. If a
student is absent one day, please check with the teacher for missed work. If a student is absent two
or more days, parents or guardians may call the school office by 10:00 a.m. to request assignments
from the teachers to be picked up by 3:00 p.m. Teachers will provide students with the opportunity
to make up work that was missed during an excused absence.
Special Health Problems: When parents and guardians are aware of special health problems
concerning their child, which are of a continuing nature and related to a pattern of absence, the
parents must apprise the school of the special nature of the problem. School authorities, in
cooperation with the parents and guardians, will make reasonable attempts to arrange for alternative
educational experiences in an effort to ensure that the maximum course requirements are met.
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Homework (cont’d.)
Medical Appointments: If it is absolutely necessary to schedule medical or dental appointments
during school hours, these appointments should not be scheduled so that a student misses the same
class consistently.
Practices: Attendance will be taken in each class and entered into the database as well as kept in
teacher classroom record books. The athletic and competitive extracurricular activities eligibility
policy states that students are expected to attend school for the entire day of a competition and the
entire day after a competition. Students may not participate in any school-sponsored extracurricular
activity (e.g. athletic team practices/games, class socials) if they are absent any part of the day of the
event. A physician's note for a scheduled appointment is the primary reason a student would be
permitted to participate in a school activity the same day. Coaches and other sponsors are to
monitor students who may not participate due to missing all or part of a school day.
A student returning to school following an absence, even a portion of a day, must take either a
physician's note or a parent or guardian note stating the reason for the absence to the school
secretary before 8:30 a.m.

Making Up Missed Work


If an absent student needs homework assignments, the parent or guardian should email or call
the teacher requesting the assignments. Parents can also call the office to pick up assignments.



Students will have one class period for each day absent to make up work.



A plan for making up work for an extended absence should be arranged with each teacher prior
to the absence.



If a student misses the day of a previously announced test or quiz, he/she will be required to take
the test or quiz the day of return to that class unless determined otherwise by the teacher or
principal.



For students who have been absent for two or more days, parents or guardians may contact the
office to request homework assignments. Homework assignments may be picked up in the
school office between the end of school and 3:45 p.m.
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Tardiness
Regular attendance and punctuality to class are essential to success in school. Classroom
interruptions are harmful to the flow of classroom instruction. Students should be on time to each
class every day.

Tardiness Procedures
When tardy to class (unexcused):
 A student who is late to class, less than three minutes without a valid hall pass or admit slip, is
considered tardy to class. Students with justification given by the office or a teacher are not tardy.
Students who have a matter of personal illness or personal hygiene are to indicate the problem
to a member of the office staff.
When tardy to school:
A student tardy to school is also tardy to class. All procedures related to class tardiness apply. A
student arriving to school after 8:30 a.m. must sign in with the school administrative assistant and
receive an admit slip to enter class. In order to alleviate conflict and clarify valid reasons for being
excused, the following examples are provided:


Illness (personal or immediate family)



Extremely poor weather conditions



Involvement in automobile accident



Emergency at home



Medical/dental appointment
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Arrival
The Immanuel Baptist Church Campus offers a before-care program between 7:15 a.m.—8:00 a.m.
Families who are interested in this program can register prior to and during the back-to-school meet
and greet. Children participating in the before-care program will be escorted to their classrooms at
8:00 a.m.

Teachers will have their rooms open and ready for students at 8:00 a.m. Parents can either walk their
children to their classroom or use the carline to drop their children off at the campus entrance.

Dismissal
All day students who are leaving school at 3:20 p.m. will be dismissed via carline. Teachers and aides
will escort the all day student to their families’ cars.
Students needing to leave early for appointments must be picked up by 2:50 p.m. Students not
picked up by 2:50 p.m. will need to utilize carline.
Students not picked up in carline by 3:50 p.m. will go to after-care.

Carline Procedure
Confusion can occur when parents or guardians relay “change-of-plans” messages in the carline.
Please be diligent to notify the office no later than 30 minutes prior to dismissal of a change
regarding the dismissal of your student. If plans have not been relayed by a note to the teacher or a
call to the office, your student will not be dismissed until the office can confirm the change with the
parent or guardian.
Students will be supervised by faculty members at their assigned exit and must be picked up by
3:50 p.m. Parents and guardians are asked to contribute to maintaining a safe pick up process by
using the carline at all times. Students who are picked up late will be required to enroll in the
school’s after-care program. Students signed up for the after-care program will be picked up from
the campus dismissal location and escorted to after-care by the after school staff. After-care will
begin at 3:45 p.m.
All students must be picked up by the end of dismissal time at 3:50 p.m. Accommodations cannot be
made for a primary student if an older sibling dismisses at a later time.
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End of Day Dismissal/Pick-Up
Parents or designated representatives, who are picking up students prior to the end of school,
should go directly to the campus office no later than 2:50 p.m., sign out the student, and follow the
campus procedures for dismissal. Designated representatives will need to show a picture
identification and office personnel will verify in FACTS that they are authorized to pick up your
student. Please make sure the student’s emergency information and designated representatives for
pick up are always listed and up-to-date in FACTS.
In order to ensure the safety of your student at all times, the school will maintain a list of people in
FACTS who are authorized to pick up your student(s). A written note from home will be required
before students will be released to anyone not on the authorized pick up list. In an emergency, you
must call the school office to discuss pick up arrangements.

Birthday Parties
Birthday parties will not be held at school. No personal party invitations are to be distributed unless
every student in the class receives one. Parents may bring a light snack to be served at the discretion
of the teacher. Teachers should be notified in advance of any treats to be shared with the class in
order to avoid food allergies.

Campus Facilities - Stewardship
LCA Faculty, Staff and students are privileged residents of the Immanuel Baptist Church Campus and
should act responsibly. They are beautiful facilities that each student and teacher should feel
honored to call home this year. Thank you for helping care for them properly.
School administration asks that students abide by the following regulations:
 No student is to be in undesignated areas.
 All food and drink is to be consumed in the lunchroom.
 Students are to help teachers clean up rooms at the close of each school day.
 Chewing gum is prohibited on campus at any time.

Campus Visitation
Parents and alumni are welcome on our campus. We want to minimize disruptions to the classroom
instruction; therefore, we ask that those who wish to visit classes do so within the following
guidelines:
Please contact the school in advance to schedule your visit
 At the time of your visit, sign in at your student’s school office, where visitors badge will be
provided.
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Campus Visitation (cont’d.)
 Students are not allowed to have friends from another school visit during lunch or during the
school day without prior approval from the principal.

 Any items such as lunch, books, or uniforms that need to be dropped off during the school day
should be left in the office. The receptionist will call the student to the office to pick up the
item(s).

Closed Campus
Lexington Christian Academy maintains a closed campus. All visitors to the school must enter each
office by its entrance. All other doors leading into the buildings remain locked during the school day
to provide maximum safety for all students. Non-LCA guests are not allowed in the classroom or in
the lunch room without prior approval from the administration. Parents and guardians must sign in
at a school office, and must also sign in/out a student at the office.

Cross-Campus Traffic
All traffic through the elementary is prohibited without staff supervision.

Field Trips
Field trips are considered a very valuable educational opportunity for the students of Lexington
Christian Academy. The teachers will plan field trips that relate to their curricular studies. Parents or
guardians will be notified in advance, usually through the classroom newsletter, and must provide
permission for each field trip the student takes. Children will not be able to participate without a
signed permission slip. Students not attending a field trip will remain in the parents or guardians’
care and may be given an alternative assignment by the school. Additional fees may be necessary
for some trips. Parents and guardians are encouraged to go on field trips to provide transportation
as well as supervision. All students will be required to wear seatbelts. For safety reasons, younger
siblings cannot accompany parents on field trips.
Volunteers who transport children in their private vehicles, or act as overnight chaperones (at any
age level) will be subject to submission to a criminal background check in accordance with KRS
156.483, KRS 17.160 and KRS 17.165 and/or in accordance with the reporting agencies’ rules and
procedures as applicable. Additionally, volunteers who will be in a position of oversight of students
without a supervisor or administrator of LCA (who has undergone a criminal background check
present may be asked to submit to a criminal background check as well).
NO VOLUNTEER shall have any contact with students until the results of the criminal
background check are received and approved by LCA.
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Gum
Gum chewing is not allowed at Lexington Christian Academy’s Immanuel Campus in any part of
the school or church facilities. Teachers will not permit gum chewing as a privilege or reward.

Lost and Found
The office at the Immanuel Campus will maintain a “lost and found” table.
*Any and all belongings found unattended will be confiscated. This process is implemented to protect
personal belongings and have them secured for safe keeping until the owner can be identified.

Morning Pledges
Every morning our students start their school day reciting pledges to the American Flag, Christian
Flag, and Bible. In addition, our students will spend time sharing prayer requests, scripture, and then
prayer.

Parent Involvement
Lexington Christian Academy is delighted that you have entrusted the formal education of your child
to our school, and we consider ourselves a partner with you in the educational process. Parents are
encouraged to volunteer at the school on a regular basis. Opportunities are available to volunteer.
Sign up sheets are available at the beginning of the year.
Parents are invited to share lunch with their TK-5th grade child. However, we ask that you do not
bring siblings.
All visitors are asked to sign in at the school office.

Parents Teacher Fellowship (PTF)
The purpose of LCA’s Parent Teacher Fellowship (PTF) is to provide all LCA parents (preschool-12th
grade) with opportunities to connect with the school and build relationships through service and
involvement. We encourage every family to serve wher your heart leads you, whether on one team or
all teams. To learn more, contact the campus office.

School Supplies
General school supplies are listed on the school summer webpage by every campus before each new
school year.
*Students must reimburse the school for any lost or damaged textbooks. Students furnish Bibles (NIV).
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Toys and Other Distractions
Toys and other items that would cause a distraction to classroom environment are not permitted at
school. The only exception is with reference to announced “show and tell” days for students in
preschool through first grade classrooms.

Volunteerism and Background Checks Policy
Lexington Christian Academy is a partnership between the home, the church, and the school.
Volunteers and parents serving as volunteers make important contributions to the educational
process of the students. Throughout each school year, each campus will have available a list of
opportunities to volunteer, including, but not limited to, classroom and office assistance, fundraising
activities, field and mission trip chaperones, Board Committees, Parents in Prayer, and Parent Teacher
Fellowship (PTF).
All volunteers, regardless of position of volunteerism, shall be in agreement with the Purpose (Article
2); Mission (Article 2); Statement of Faith (Article 3); Statement of Marriage, Gender, and Sexuality
(Article 4); Statement of Sanctity of Life (Article 5); Theological Stance (Article 6); Philosophy (Article
8); and all Basic Goals and Objectives (Article 7) of Lexington Christian Academy stated in these the
current Amended and Restated Bylaws of Lexington Christian Academy. Further, all volunteers will be
willing to sign a Statement of Faith; profess Jesus Christ as their personal Lord and Savior; adhere to
the basic precepts of historic, orthodox Christianity made visible by active membership in a local
church; provide each student the ability to study and develop His Spirit, Mind and Body in a
wholesome Christian environment; agree to abide by all guidelines, procedures, and policies as set
forth by LCA; and are willing to submit to the authority of their supervisor or administrator.
All volunteers that act as a coach, assistant coach or perform any of the duties of a coach or assistant
coach on any LCA athletic team (competitive or club sports at any age level); or volunteers who act
as a leader, sponsor, director or assistant to any of these positions to any LCA extracurricular
organization (at any age level); or volunteers who transport children in their private vehicles, or act as
overnight chaperones (at any age level) will be subject to submission to a criminal background check
in accordance with KRS 156.483, KRS 17.160 and KRS 17.165 and/or in accordance with the reporting
agencies’ rules and procedures as applicable. Additionally, volunteers who will be in a position of
oversight of students without a supervisor or administrator of LCA (who has undergone a criminal
background check present may be asked to submit to a criminal background check as well).
NO VOLUNTEER shall have any contact with students until the results of the criminal
background check are received and approved by LCA.
No payment or financial benefit will be given for volunteer services.
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Communication Methods
In order for school and home to join in partnership, communication is vital. The school shall make
every effort to effectively communicate with the home. Examples of standard communication
techniques are described below:
Emails: Each school office will utilize mass e-mails periodically throughout the school year to
communicate important information.
Flyers: On occasion, special flyers with important information are sent home with students.
Social Media: Follow LCA on these social media pages
 Facebook—www.facebook.com/LexingtonChristianAcademy
 Twitter—@LCAKYEagles
 Instagram—lca_ky_eagles
Text Alerts: LCA’s text alert system is used to notify families of important pieces of information or
reminders. For example, LCA will use the text alert system to announce inclement weather.
Website Information: You may find all pertinent information concerning Lexington Christian
Academy via our website at www.lexingtonchristian.org. Click on Campus Life, then select Parent
Resources.
Wingspan: Wingspan is a weekly e-newsletter sent to all families on Thursday. This e-newsletter
serves as the primary tool to share information regarding school news, upcoming events, and helpful
reminders.
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Media Release Information
Students who attend Lexington Christian Academy are occasionally chosen to be part of school
publicity, publications, and/or public relations activities. Upon acknowledging your agreement to
the Parent-Student handbook annually, you are agreeing that your student can be featured in
media. You may opt-out of this media policy in writing (see procedure below). Your approval
includes permission to use your student’s name, picture, art, written work, voice, verbal statements
or portraits (video or still) to appear in school publicity or publications, social networking, videos or
on the school’s website.
Parents/guardians understand and agree that::
• No monetary consideration shall be paid
• The photo, video or student statements may be used in subsequent years
• The media sometimes covers events at LCA. Students may be interviewed, recorded,
photographed, or videotaped by the news media for a story in the newspaper, radio, or
television.
Important Information for Families Who DO NOT Give Permission
If you as the Parent/Guardian wish to rescind this agreement, you may do so at any time with
written notice. If you do not give permission you must submit a photo of your child prior to the
start of the school year via email to Lisa Collins lcollins@lexingtonchristian.org, to help ensure his/
her likeness is not published. Please make the subject line “No Photo Release.”
Special note: If LCA is hosting a school performance and there are students in the performance who
are not authorized to be published, to the best of our ability, LCA will shield those students from
broadcasting, recording, still photograph, etc. by the school. LCA cannot guarantee that a “no photo
release” student’s image or likeness would not be captured by a family member using a recording
device or cameral during the event then shared publicly through other means such as social media
or by a member of the news media.

Students on the “no photo release” list will still appear in the school yearbook. This includes any
candid pictures, class pictures or formal pictures.
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Phone Messages and Procedures
Students are not to use their cell phones during the school day; this is a violation of school rules and
will be disciplined accordingly. If there is a genuine need to call home, students must come to the
school office to use the phone.
Parents or guardians, if you have an important message that needs to be relayed to your child,
please call the school office and we will deliver the message to your son’s/daughter’s classroom.
Please limit telephone messages for students. Only necessary and emergency messages will be
delivered to students. Students do have the opportunity to use the office phone in the event of a
necessary matter or emergency situation. Messages for student group activities/sporting events will
be made during the morning and/or afternoon announcements.

Parent-Teacher Conferences
Please call the school administrative assistant in advance to schedule a meeting. A full day of parentteacher conferences will be scheduled during the first and fourth quarter grading periods.

Problem Resolution Procedure
Occasionally, during the course of the year, misunderstandings or problems can arise between a
teacher and student, teacher and parent, or a parent and the school. This is often the result of a lack
of communication between those involved. Therefore, in an effort to allow communication to flow
freely based on the scriptural model given in Matthew 18 the applicable procedure follows:
1. All questions, problems or complaints regarding a teacher should be brought to the teacher first
before anyone else is involved.
2. If the situation is not resolved at this level through direct contact, it should then be brought to
the principal.

3. If the problem is still unresolved, it should then be referred to the Head of School.
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Overview
Galatians 6:2 says, “Bear ye one another's burdens...” The main goal of the counselor is to help
students with those concerns, academic and/or personal, which need to be shared. It is only to this
end that the counselor will be successful.
Resources and services offered include assistance in educational planning, interpretation of test
scores, help with difficulties encountered in class, and personal problems which arise from time to
time. An appointment is all that is required to meet with any school counselor; however, students
may see them on a walk-in basis, without an appointment, if they are available.
Elementary School Counselor
LeAnna Hensley
(859) 422-5712
lhensley@lexingtonchristian.org

Elementary School Counselor Description
The school counselor is responsible for the guidance and support services as provided at the
elementary campus. This position provides a functional, comprehensive program of direct services
for all children at the elementary campus. These services will emphasize counseling children,
consultation with teachers, parents and other significant adults; and coordinating a variety of
activities and functions related to the academic, social, emotional and physical needs of students. It
is the counselor's duty to design and maintain student support services as aligned with the vision,
beliefs, mission, and expectations for student performance as defined by the school. The counselor
will design and manage a system of referral services for counseling as needs are identified.
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Dress-Down Days
Dress down days are at the principal’s discretion. If the curriculum suggests special attire, the teacher
must notify the administration in advance of the activity to request approval. Students will be
notified in advance of school-wide or individual class activities (i.e. service day, field trips).

Guidelines:
Shirts:
 must have sleeves
 must be long enough to be tucked in
 can only display appropriate logos, pictures or wording
Pants:
 must be appropriate lengths (top of knee or longer) and not tight fitting (pajama bottoms are not
permitted/no writing is permitted on the seat of pants)

Dress-Up Days

During the year students will have the opportunity to dress up for school. These will be announced in
advance and will have specific details of what can be worn.

Friday Spirit Day

Every Friday, students may wear any style LCA shirt or sweatshirt (including hoodies) that is modest
to promote school spirit. This top must be professionally manufactured by LCA for students or
teams. *Any type shirt needs to be long enough to be tucked in at all times. Student may wear
standardized dress code pants, shorts, skirts, or blue jeans.
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Standardized Dress Code
By definition, “standardized dress code” is a flexible selection of clothing from which students may
choose. Standardized dress code is not a uniform where every student is dressed in identical outfits.
It is designed to promote modesty, create a safe and positive climate, and ensure a distraction-free
learning environment. Dress code items may be purchased from the vendor of your choice.
Fads, trends, innovative fashions, extreme hairstyles or hair colors, jewelry, and/or clothing, which the
principal deems to be potentially disruptive or inappropriate, will not be allowed.
Accessories:
 Elementary TK-5 students are not required to wear a belt. If belts are worn, they must have a
buckle or a belt ring. Fashionable belts such as scarves and sashes are not standardized dress
code.
 Stickers, face paint, or visible tattoos are not permitted.
 Pierced jewelry is only allowed in the ears for girls. No pierced jewelry is permitted for boys.
 Make-up is not permitted.
 There are no restrictions on the color or style of hair bows; however, headband scarves and
permanent or clip-on feathers or hair wraps are not permitted.

Basic Dress Code:
 No brand labels or logos are permitted on the outside of any uniform item.
 Shirts: Collared (Monday – Thursday) white/red/light blue/navy/royal blue, pink, gray, black
 Long sleeve/short sleeve plain pique or smooth polo shirt (no jersey knit, lace, trim, snaps etc.)
 Plain knit turtleneck (mock or regular collar)
 Button down collar oxford shirt-light blue/white (no tapered or fitted)
Clothes:
 Shirts must be long enough to be tucked in.
 Short sleeve shirts may not be worn over long sleeve shirts except for spirit days (Friday).
 No sagging, fraying or oversized clothing is appropriate.
 No personal or team logos are appropriate on clothing, except for the approved LCA logo
through Wings.
 No sleeveless clothing.
 A collared shirt must be worn underneath a sweatshirt except on spirit day.
 Leggings may be worn under skirts, skorts, dresses, or jumpers in grades TK-5th grade and they
must be uniform colors (navy, white, red).
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Friday Dress
Every Friday students may wear any LCA spirit t-shirt or sweatshirt with jeans or their dress code
bottoms. Jeans must be free of holes or frayed designs. Jean shorts or jean capris are not permitted.
Hair
 Policy for boys on hair is not to exceed the middle of the ear on the sides, top of collar in the
back, and top of eyebrows in the front.


Hair coloring, including highlights and/or dyes done on the hair, is not permitted at the
elementary level as well as permanent and clip-on feathers and hair wraps.

Misc
 Hats, bandanas, scarves, sweatbands, or sunglasses are not to be worn during the school day.
 No extremes in fashion or hair, as defined by the school administration, are permitted.
Outerwear
There are no restrictions on coats or jackets. However, jackets and coats may not be worn in the
classroom. TK-5th grade may wear LCA hoodies Monday-Thursday with a collared shirt underneath
and a spirit shirt on Friday.
Pants: Navy or Light/Dark Khaki
 Plain twill chino pant – straight leg (no cargo, zippered pockets, or capris)
 Elastic waist pants suggested for TK-K only (no cargo, sash or rope ties)
Shoes
 Athletic shoes must have enclosed toes and heels. No heelys (shoe skates).
 Dress/casual shoes must have enclosed toes and heels (no sandals, clogs, flip flops or Crocs)
Shorts: Navy or Light/Dark Khaki
 Plain twill chino walking short (no cargo or zippered pockets)
 Longer style
 Plain front
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Skirts/Jumpers: Navy or Light/Dark Khaki
 Pleated twill chino skirt or jumper
 Longer style
 Shirt must be worn underneath jumper
 School uniform mesh polo dress from Lands’ End, Target, etc.
 Navy, royal blue, light blue, or red
 2 or more pleats required
Skorts: Navy or Light/Dark Khaki
 Pleated or plain front twill chino
 Longer style
Socks:
 Socks are required
 Athletic socks (i.e. Nike Elite) are permitted
Sweaters: White/Red/Light Blue/Navy/Royal Blue
 Plain or cable crew neck
 Plain or cable V-neck
 Plain or cable cardigan
 Plain or cable pullover sweater vest
Sweatshirts/Fleece
 LCA logo sweatshirt/fleece (Monday – Friday)
 White/red/navy/royal blue/light blue/pink
 Wings Apparel Store - White/red/navy/royal blue/light blue/light pink
 Any LCA sweatshirts/fleece bought at Wings
 Any solid color hooded pullover sweatshirt purchased through the school store or an LCA team’s
(e.g. athletic team, fine arts program, robotics team, etc.) spirit pack. A collared dress code shirt
must be worn underneath the hooded sweatshirt Monday-Thursday and a spirit shirt on Friday.
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Accidents and Illness While on Campus
Limited first aid is available through the nurse’s clinic. Please be sure that any injuries are reported to
the teacher in charge. All accidents must be reported on the proper form. Any time you are ill or are
injured, report to the office. The school nurse will assist you and if necessary, contact your parent or
guardian.

Do not leave the school or miss a class due to illness without notifying the office.

Changes in Health
Parents and guardians are required to keep the school informed if there are any major changes in
your child's health and/or medications. Also, let the appropriate school office know of any changes
in phone numbers to the emergency form (especially changes to work numbers or daytime phone
numbers, addresses, etc.).
Students should not return to school if they have experienced fever (100.4 degrees or higher), diarrhea,
or vomiting within the last 24 hours. Reducing a fever with medication does not mean your student
is fever free. Please be diligent in helping to reduce the spread of illness by following the 24 hour
procedure.
If students experience any of these conditions during the school day, parents or guardians will be
called to pick up their child. A child with conjunctivitis (pink eye) must use a prescription antibiotic
cream or drops for 24 hours before returning to school.

Emergency Information Form
At the start of each school year, families must submit emergency contacts and a list of individuals
who are authorized to pick-up their children from school via the annual verification form. Parents are
responsible for making changes to the emergency form if changes occur during the school year.

Fever
If a student develops a fever (100.4 degrees or higher) while at school, a parent or guardian will be
called and must pick their child up as soon as possible. The child will not be permitted to remain at
the school. Medication may be administered, but will only be done so to aid the child until a parent
or guardian can arrive.
*If the student is out sick with a fever, they may not return to school until the fever is non-existent for
24 hours (unaided by meds).
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Sickness
If a student vomits or has diarrhea, they will be brought to the office. Parents or guardians will be
called and must pick up their child as soon as possible. The child will not be permitted to remain at
the school. They may not return for a full 24 hours from the last episode.

Health Services
All parents must complete an emergency form online via FACTS Family for each student. Parents are
responsible for making changes to the emergency form through FACTS Family under:
School> Web Forms> Family Demographic Form> Student Medical Form.

Prescription Medication
On occasion, it is necessary for students to take medication during the school day. In order to ensure
that medication is appropriately given, the following steps need to be taken:








All prescription medicines need to be added in FACTS Family by the parent in the medical section
of the online portal. In order for the school nurse to administer, families must complete and
submit the “medication authorization form.”
All prescription medicine needs to be turned into the office, in its original container, to be
secured during the school day for the length of the school term, and will be returned to the
parent upon request.
All medicine will be administered at the time(s) requested by the parent by only by designated
office personnel or the school nurse.
The student is responsible for taking it at the appropriate time.
Only daily doses may be brought to school, which by federal law must be in the original container
with full prescribing information labeled. Your pharmacist can provide duplicate bottles or vials
with labeling for school.

Non-Prescription Medication
For non-prescription medication (i.e. aspirin, antihistamine, etc.), parents are required to grant/deny
the school permission to administer medication by filling out the medical section of the FACTS
Family online portal. In addition, parents must complete and submit the “medication authorization
form.”

Medication Disposal
All medication will be discarded if not picked up by May 31, 2023.
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HEALTHCARE FORMS
Families are asked to complete and submit the following forms based on their child’s medical needs:
 Medication authorization form
 Allergy plan
 Asthma action plan
 Diabetes action plan
 Seizure action plan
 Migraine action plan

Immunizations
A student enrolling in Lexington Christian Academy must provide proof of immunizations from the
State of Kentucky and medical/dental/eye examinations as required by Kentucky law. All required
immunizations must be up-to-date. All forms must be completed and on file in the school office within
two weeks of the beginning of school or the student will not be allowed to continue in school. The
student will be allowed to return to school when all requirements are met. If you are not sure about
the required immunizations, please check with your family doctor.

For kindergarten entry, all children at least 5 years of age must have:






Five doses of DTaP or DTP (diphtheria, tetanus, pertussis) or combinations of the two vaccines
Four doses of IPV or OPV (polio) or combinations of the two vaccines
Three doses of hepatitis B
Two doses of MMR (measles, mumps, rubella)
Two doses of varicella (chickenpox), unless a health-care provider states that the child has had a
diagnosis of typical varicella disease or verification of a history of varicella disease by a health-care
provider or a diagnosis of herpes zoster disease or verification of history of herpes zoster disease
by a health-care provider.

Age 11 or 12 years or older, a child shall have received:
 One dose of Tdap (diphtheria, tetanus, pertussis) if it has been at least 2 years since the
administration of the last dose of tetanus-containing vaccine
 Two doses of varicella, unless a health-care provider states that the child has had a diagnosis of
typical varicella disease or verification of a history of varicella disease by a health-care provider or a
diagnosis or herpes zoster disease or verification of a history of herpes zoster disease by a healthcare provider.
 Two doses of HEP A. (Hepatitus A)
 One dose of MenACWY, MCV4 or MPSV (meningococcal vaccine)
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Immunizations [cont’d.]
Religious Exemptions:
Religious exemptions shall be documented on a signed and notarized Commonwealth of Kentucky Parent or
Guardian’s Declination on Religious Grounds to Required Immunizations Form. There will be a space for the
parent or guardian to initial each specific immunization they are choosing to decline.

Out-of-State Immunization Certificates
OOS Certificates will be temporarily accepted if they meet the same age-specific requirements as outlined in
this regulation. The 14-day grace period to acquire an up-to-date Kentucky Immunization Certificate will be
extended to new families to allow time to either:


Schedule an appointment with a new pediatrician (if insurance permits); or



Visit the Public Health Clinic at 650 Newtown Pike (859-288-2483). Be advised that the Public Health
Clinic charges a $10 fee for this service.

Rejection of Immunizations:
A student’s immunization will be rejected by LCA for the following reasons and a new one must be provided:


Missing medical personnel signature, unless form is printed from KYIR registry



Shots/dates do not match and indicate possible forgery/fraud



Student’s name or birthdate are incorrect



Immunization form is expired



Student is missing required shots/doses for their age



Pharmacy receipts for immunizations are not acceptable documentation.

Lice
Lexington Christian Academy shall enforce a nit-free policy in regard to head lice. All students found
to have head lice or nits shall be removed from class. Parents or guardians will be called to pick up
their child immediately from the school office. The school nurse will check all students returning to
school following a case of lice before being admitted to class. Students must be louse and nit free in
order to return to school.

COVID-19
Lexington Christian Academy has implemented various preventive measures aimed to reduce the risk
of the spread of COVID-19 to students, staff, guests, and visitors. However, we do not guarantee or
warrant against the risk of infection.
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Child Abuse and Neglect Policy
In accordance with Scripture, a balance between the principles of the God-given right of parents and
guardians, and the role of state authority must be maintained. Pursuant to Kentucky law, any person
“who knows or has reasonable cause to believe that a child is dependent, neglected or abused shall
immediately cause an oral or written report to a local law enforcement agency or the Kentucky State
Police; the cabinet or its designated representative; the Commonwealth’s Attorney or the County
Attorney; by telephone or otherwise.” In addition, Kentucky law requires any “supervisor who
receives from an employee a report of suspected dependency, neglect or abuse” to promptly make a
report to the appropriate authorities. All employees shall comply with these reporting requirements.
Additionally, any employee who knows or has reasonable cause to believe that a child is dependent,
neglected or abused shall immediately notify the appropriate Principal.
https://chfs.ky.gov/agencies/dcbs/dpp/cpb/Pages/default.aspx
877-597-2331
800-752-6200

Children and Parent Rights--Pursuant to KRS 199.898
All children receiving child care services in a day-care center licensed pursuant to KRS 199.896, a
family child-care home certified pursuant to KRS 199.8982, or from a provider or program receiving
public funds shall have the following rights:
The right to be free from physical or mental abuse;
 The right not to be subjected to abusive language, punishment; and
 The right to be in the care of adults who shall meet their health, safety, and developmental needs.
 Parents, custodians, or guardians of these children specified in subsection (1) of this section have the
following rights:
 The right to have access to their children at all times the child is in the care and access to the
provider caring for their children during normal hours of provider operation and whenever
the children are in the care of the provider;
 The right to be provided with information about child care regulatory standards, if
applicable; where to direct questions about regulatory standards; and how to file a
complaint;
 The right to file a complaint against a childcare provider without any retribution
against the parent, custodian, guardian, or child; and
 The right to review and discuss with the provider any state reports and deficiencies
revealed by such reports.


The child-care provider who is licensed pursuant to KRS 199.896 or certified pursuant to KRS
199.8982 shall post these rights in a prominent place and shall provide a copy of these rights at
the time of the child’s enrollment in the program.
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Emergencies – “Shelter in Place”
If the school is informed by state and/or local emergency personnel of a biological and/or chemical
attack, our school would be secured with no one entering or leaving the building. In the event of this
occurring, parents or guardians will be notified via television news channels. We will follow the
directive of emergency management personnel in regards to the release of the students.

Safety Drills
Fire, severe weather, earthquake and lockdown drills will be conducted throughout the school year
in accordance with city, county and state regulations.

Student and Parent Reunification Plan
Student and parent reunification is the means for safe and orderly reunions of students and families
in the event of an emergency evacuation.
If LCA was to experience some type of emergency or natural disaster that required students and staff
to evacuate the buildings and/or property, the following established student/parent reunification
plan would be utilized:
School personnel and students would evacuate to their designated reunification location.
 Based on campus and grade level, the school would notify all applicable families of the
emergency. The notifications will be distributed via text alert and email.
 Families would be asked to “stage” at the applicable reunification locations and await further
direction so that first responders and emergency personnel have access to the school’s
parking lot and facilities.


PARENTS ARE STRONGLY DISCOURAGED FROM COMING TO THE SCHOOL.
Rose Campus Reunification Locations:
High School Students Meijer’s Parking Lot (351 West Reynolds Road)
Junior High Students
Ashland Baptist Church (483 West Reynolds Road)
Sixth Grade Academy Wellington Elementary School (3280 Keithshire Way)
Immanuel Baptist Church Campus Reunification Locations:
PS-2nd Grade Students Tates Creek Christian Church (3150 Tates Creek Road)
3rd–5th Grade Students Centenary Methodist Church (2800 Tates Creek Road)
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Inclement Weather Emergencies
When it becomes necessary to cancel or delay school due to inclement weather, the information will
be announced on local news stations (WLEX, WKYT, WTVQ, and FOX 56) through television, posted
on their websites, as well as on the LCA school website and social media pages (Facebookwww.facebook.com/LexingtonChristianAcademy, Twitter-@LCAKYEagles, Instagram-lca_ky_eagles).

Inclement Weather Procedure
The Head of School will determine school closings/delays based on inclement weather, and will use
appropriate means to communicate the closings/delays to students, families, faculty and staff as
stated below:
 The Head of School will review the radar and weather reports of the local news stations (WLEX,
WKYT, WTVQ, and FOX 56) and weather.gov., for inclement weather.
 The Head of School will determine the cancellation/delay of school and will post and announce
these on the local news stations’ (WLEX, WKYT, WTVQ, and FOX 56) websites and television
stations, as well as on LCA’s school website and social media pages. School cancellations/delays
will be determined and announced the evening of the inclement weather, or the morning of
inclement weather before 6:00 a.m.
 Parents and guardians should stay regularly tuned into the local news stations through television,
their websites (WLEX, WKYT, WTVQ, and FOX 56), as well as on LCA’s school website and social
media pages on inclement weather days to stay informed of school cancellations/delays.
Parents and guardians, if school is in-session and you are concerned about the inclement weather or
the possibility of inclement weather, you may keep your students at home or pick them up from
school at your discretion. Students will not be penalized for these absences and dismissals.
In the event that the campus is closed due to inclement weather, instruction will continue
through our Synchronous Opt-In (SOI) model. Specifics about SOI instruction will be provided
by divisional principals and/or teachers.
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Campus Lunch Information
LCA partners with several local vendors and business partners to provide hot lunch options to all
students and staff each day. We will continue to serve tasty and satisfying hot lunches from popular
vendors such as Chick-Fil-A, Fazoli’s, and Raising Cane’s.
Lunches can be ordered daily with the option of ordering for the whole week online via FACTS
Family app.
 Lunches will be invoiced weekly to your incidentals account housed in FACTS. Your payment will
be deducted on the date indicated on your invoice. You also have the option to go into FACTS
upon receiving your invoice and pay at that time with an alternate form of payment.
 Lunch ordering for the following week will be turned on Friday at 8:30 a.m.


You can find more information on the parent’s resource webpage at www.lexingtonchristian.org. If
you have additional questions or issues with ordering or paying for your student's lunches, please
contact FACTS at (866) 441-4637. If you have questions regarding lunch options, please call the
office.

Lunch Schedule
Please contact the office for the most up-to-date lunch schedule for your student.
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I Timothy 4:8
“Physical training is good, but training for godliness is much better, promising benefits in this life
and in the life to come.”

Chapel
Students are encouraged to approach chapel as a worship and devotional time during which they
may learn about God in a different context from the classroom. Students are encouraged to bring
bibles to chapel. The format and presentation of chapels will vary occasionally, but mature,
respectful, and appropriate behavior is always expected.

Chapel Policy
The weekly chapel experience at Lexington Christian Academy provides students with an opportunity
to individually and corporately worship the Lord. Intentional Spirit-lead planning for all chapel
services will be the standard. Excellence will be the goal.
Guest speakers and all participants must respect the spiritual goals and intent of chapel at LCA.
Chapel messages and programs must honor the Lord as well as respect the students as imagebearers of the Lord Jesus Christ. Profanity, inappropriate remarks and/or inappropriate illustrations,
or any statement that dishonors God or His Word is not acceptable. Every aspect of LCA’s chapel
program should draw students closer in their relationship with the Lord.

Christian Service
Every Christian is “God’s workmanship, created in Christ Jesus unto good works, which God has
before ordained that we should walk in them,” Ephesians 2:10. There will be opportunities for
students as groups, and as individuals, to serve others both at home and away from school. Each
student is also encouraged to be active in his/her home, church and/or in a neighborhood ministry.

Chapel Overview
Parents and grandparents are welcome to join us for our weekly chapel programs. This is a time for
further connection and community. Please contact the office for the most up-to-date chapel
schedule.
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Athletics and Competitive Extracurricular Activities Eligibility Policy
Student activities are an integral part of the LCA educational experience. In order to be effective and
successful, the activities promoted must meet the needs and interests of the student body.
In an effort to maintain academic excellence with all student-athletes, cheerleaders, dance team
members, student managers, fine arts students, academic team members, robotics team members,
and all other competitive extracurricular activity participants the following requirements have been
established:
1. Christian conduct requirements:
A. All students are to exemplify Christian standards and are to use their extracurricular
activities in a way to honor the Lord with their talents. Ineligibility will occur for failure to
abide by Christian standards and for behavior not honoring to the Lord.
2. School discipline requirements:
A. Students may lose the privilege to participate in extracurricular activities for behavioral
issues at the discretion of the administration, athletic director, directors, or sponsors.

B. The eligibility of a student placed on suspension will be determined by policy students
serving either In-School Suspension (ISS) or Out-of-School Suspension (OSS) are not
allowed to participate in any school activities including extracurricular.
C. At the Intermediate levels 3 or more missed assignments will result in ineligibility to
participate. At the Intermediate level art, physical education, computer, and music will not
be calculated as part of the GPA for eligibility purposes.
3. Student attendance requirements:
A. Students are expected to attend school for the entire day on the day of competition and
the entire day after competition. If a student is absent, a valid written excuse must be
submitted to the administration.

B. If an exemption is sought, prior approval must be obtained from the administration. If an
extenuating circumstance exists, the decision can be appealed to the Head of School,
with the understanding that the Head of School will comply with KSHAA requirements.
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Athletics and Competitive Extracurricular Activities Eligibility Policy
[cont’d.]
4. Approval:
Written parental or guardian approval and written approvals from the student’s physician and
LCA’s athletic trainer are required before participation in any practices or competitions after
an injury or illness which is considered serious by LCA’s athletic trainer.
5. KHSAA rules and requirements:
Student-athletes are expected to comply with all applicable rules and requirements of the
KHSAA.

Clubs and Organizations (check with the school office concerning availability)
Clubs and organizations for Grades 4-5 include:
 Academic Team (4th-5th)
 Band (4th-5th)
 Chorus (4th-5th)
 Orchestra (4th-5th)
 Robotics (2nd-5th)
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Student Behavior and Conduct Policy
The home, the church and the school ideally form an educational tripod that provides a solid base
for shaping the behavior and conduct of the student. Each leg of the tripod contributes to the
formation of the student’s understanding of his/her responsibilities before the Lord. While the
specifics of the school’s behavioral standards may differ from those of the home or church, the
ultimate goal for the student should be the same. The student must be taught the principles of
God’s Word in order that they may be made wise unto salvation and thoroughly equipped for all
good works according to Deuteronomy 6:6-7; II Timothy 3:14-17.
Lexington Christian Academy is not the primary entity responsible for corrective discipline, which is
the responsibility of the parents. However, the school does have a responsibility to maintain an
environment that is both conducive to learning and honors the biblical principles of conduct. It is the
expectation of Lexington Christian Academy that students will conduct themselves at all times in a
manner that is consistent with the school’s mission and philosophy.
The school has sole discretion in determining what conduct constitutes a behavioral problem. Such
conduct may include, but is not limited to, inappropriate use of e-mails or websites, social media or
cellular devices. In such instances, the first response is to contact the parents. While the parents are
primarily responsible for corrective discipline, Lexington Christian Academy does have a
responsibility to maintain standards of conduct in order to promote a biblical role model with the
student body. Based upon the offense, the student may be suspended, expelled or not allowed to
re-enroll in accordance with the existing policies.
Parents will be made aware of the disciplinary measures taken with their students. When a probation
or suspension is involved, a conference with the appropriate teacher(s), principal, parents and
student is required. The purpose of this conference is to ensure that everyone is aware of the
seriousness of the situation and is committed to a positive resolution.
The Head of School may become personally involved in a behavior situation. Each situation will be
dealt with on a case-by-case basis. Expulsion is given only by the Head of School and the Board of
Directors. A full report of the expulsion process, the meeting with the parents and student, and the
intervention measures taken will be forwarded to the school Board.
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Student Behavior and Conduct Policy [cont’d.]
The following list is illustrative of reasonable classroom expectations:
1. Take your seat promptly and quietly.
2. Speak when properly recognized by the teacher.
3. Bring books, pens, paper, pencils, homework, etc. to class.
4. Maintain cleanliness around your desk.
5. Listen carefully to a teacher's instructions.
6. Enjoy yourself but not at someone else's expense.
7. Eat at designated times and places.
8. Keep your hands to yourself.
9. Gum chewing is not allowed.

Behavior Contract
Students may be placed on a behavior contract for repeated violations and disregard for LCA’s
Standards of Behavior. The terms of the contract are made by the Principal. Students and parents are
required to meet with the Principal to address terms of the contract.

Cheating Policy
Cheating is a serious offense. It involves taking information from another source and presenting it
as one’s own information. Thus, it involves both the components of stealing and lying.
Grade Levels TK-5
Each incident will be handled on an individual basis by the teachers and Campus Principals.
Homework is intended to be done by each student independently. Unless work is assigned to be
done in cooperation, it is expected that students will do their own work. Help should be limited to
instruction from parents or other students. Copied answers on homework assignments will be
considered cheating, and students will be disciplined.
*Pursuant to school policy during In-School Suspension the student will be suspended from all
school activities including athletics, extracurricular events, trips, etc.
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Drug, Alcohol, and Tobacco Policy and Drug and Alcohol Use
As part of the LCA Student Body, students are expected to abide by a high set of standards. The
following is strictly prohibited at any time while a student is enrolled at LCA, whether on campus or
off campus:
1. Use or possession of tobacco;
2. Use or possession of alcoholic beverages;
3. Use or possession of controlled substances, narcotics, drugs, counterfeit drugs, look-alike drugs,
other intoxicating substances, or drug paraphernalia; and
4. Abuse of legal or prescription drugs.
Drugs Defined: The term “controlled substance” means any substance or immediate precursor listed
in Chapter 218A of the Kentucky Revised Statutes or any other substance which may be added by
the Kentucky Cabinet for Families and Children and regulations pursuant to KRS 218A.020 or KRS
217.900(2). Drugs shall also refer to any intoxicating substance defined in KRS 217.900 used or
intended for an abusive or intoxicating purpose.
Use of prescription or over-the-counter drugs is not prohibited when taken in standard dosage and/
or according to a physician’s prescription and stored in the originally dispensed prescription or
commercial (OTC) container with dosage information. If the appropriate use of a legal or prescription
drug might impact a student’s cognitive abilities while at school, the student’s parents will notify the
appropriate principal prior to the time the student begins using the medication. If the administration
is informed of a student participating in any of the above behaviors, the principal will investigate the
allegations. Parents will be notified once the allegations related to their son or daughter have been
substantiated.
If appropriate, the local law enforcement agency will also be contacted. An admission by a student
that he or she has used drugs, alcohol, or tobacco constitutes a violation of this policy.
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Consequences for Violation of the Drug, Alcohol and Tobacco Policy
I. Drug Violations
A. First Offense (Drug Violation):
1. Student will complete a Christian chemical dependency counseling program at the family’s
expense.
2. Student will be required to test monthly for the next 12 months. The family will be
required to pay for all tests. The student has the option to take the drug test while at
school along with students on the random list or the family can choose for their student to
complete a urine test or a hair follicle test at their own expense within the same week at a
CLIA certified lab that will report the results directly to LCA. If the test is performed
outside of LCA it must conform to the same testing standards used at LCA. A urine test
must be performed within three (3) days of the assigned random test. Outside of that
three (3) day time period, a hair follicle test must be performed. This option applies for the
summer months as well.
3. The student will lose all leadership positions (athletic team captain, club or student
government positions, etc.):
 Currently held positions are forfeited for the remainder of the year;
 If student is running for election at the time of the positive test, they will be
required to forfeit the election;
 If the student is newly elected to a position for the next school year, they will forfeit
the position for the next year.
4. The Principal shall immediately impose a five day In-School suspension. During the InSchool Suspension, the student will complete all regularly scheduled class work and tests.
In addition, the student may be required to complete additional reading, writing, or research assignments as determined by the principal. In addition to the five day In-School
Suspension, the student will be suspended from all extracurricular school activities and
school events including, but not limited to athletics (competitive and club) events, fine arts
events and performances, academic competitions, club participations, practices of any and
all activities, school and class events (dances), trips and graduation.
5. If the offense occurs during a break, the consequences shall be enforced when the student
returns to school.
6. The student and family will go through the re-interview process.
B. Second Offense (Drug Violation):
The Head of School will recommend to the Board of Directors that the student be expelled.
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Consequences for Violation of the Drug, Alcohol and Tobacco Policy
[cont’d.]
II. Alcohol Violations
A. First Offense (Alcohol Violation)
1. The student will complete a Christian alcohol dependency counseling program at the
family’s expense.
2. Student will be required to test monthly for the next 12 months. The family will be
required to pay for all tests. The student has the option to take the drug test while at
school along with students on the random list or the family can choose for their student to
complete a urine test or a hair follicle test at their own expense within the same week at a
CLIA certified lab that will report the results directly to LCA. If the test is performed
outside of LCA it must conform to the same testing standards used at LCA. A urine test
must be performed within three (3) days of the assigned random test. Outside of that
three (3) day time period, a hair follicle test must be performed. This option applies for the
summer months as well.
3. The student will lose all leadership positions (athletic team captain, club or student
government positions, etc.):
4. Currently held positions are forfeited for the remainder of the year;
5. If student is running for election at the time of the positive test, they will be required to
forfeit the election;
6. If the student is newly elected to a position for the next school year, they will forfeit the
position for the next year.
7. The Principal shall immediately impose a five day In-School Suspension. During the InSchool Suspension, the student will complete all regularly scheduled class work and tests.
In addition, the student may be required to complete additional reading, writing, or research assignments as determined by the principal. In addition to the five day In-School
Suspension, the student will be suspended from all extracurricular school activities and
school events including, but not limited to athletics (competitive and club) events, fine arts
events and performances, academic competitions, club participations, practices of any and
all activities, school and class events (dances), trips and graduation.
8. If the offense occurs during a break, the consequences shall be enforced when the student
returns to school.
9. The student and family will go through the re-interview process.
B. Second Offense (Alcohol Violation):
The Head of School will recommend to the Board of Directors that the student be expelled.
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Consequences for Violation of the Drug, Alcohol, and Tobacco Policy
[cont’d.]
For purposes related to this Alcohol and Tobacco Policy, “tobacco product” shall be defined as the
following:


Any combustible tobacco product that is designed to be smoked – other than cigarettes –
including cigars, cigarillos, little cigars, blunts, and bidis or beedis (small, flavored filterless Indian
cigarettes).



Electronic and/or battery-operated devices designed to deliver an inhaled dose of nicotine or
other substances. Examples include electronic cigarettes (e-cigarettes), electronic cigars,
electronic cigarillos, electronic hookah, vaporizers, and vape pens.



A single or multi-stemmed instrument for vaporizing and smoking flavored tobacco (shisha or
sheesha) or other products in which the vapor or smoke is passed through a water basin ‒ often
glass-based ‒ before inhalation. Water pipes are known by a variety of names such as hookah,
huqqah, nargilah, nargile, arghila, and qalyan.



Including roll your own (RYO) tobacco for hand rolling cigarettes and pipe tobacco (not including
chewing tobacco).



Tobacco products that are used by means other than smoking, such as chewing, sniffing, or
placing between the teeth and gum. Examples include chewing tobacco, dipping tobacco, snuf,
snus, gutkha or gutka, and dissolvable tobacco products.



Vaping Devices — All vaping, electronic vaping, or similar devices are prohibited on school
property and students are prohibited from using. All vaping devices that deliver non-nicotine
vapor such as fruit flavored water vapor or gas shall be included in this policy.
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Consequences for Violation of the Drug, Alcohol, and Tobacco Policy
[cont’d.]
III. Tobacco Violation
A. First Offense (Tobacco Violation)
1. The student will complete a tobacco awareness/counseling program at the family’s
expense.
2. The student will lose all leadership positions (athletic team captain, club or student
government positions, etc.):
 Currently held positions are forfeited for the remainder of the year;
 If student is running for election at the time of the positive test, they will be
required to forfeit the election;
 If the student is newly elected to a position for the next school year, they will forfeit
the position for the next year.
3. The Principal shall immediately impose a one to three day In-School Suspension. During
the In-School Suspension, the student will complete all regularly scheduled class work and
tests. In addition, the student may be required to complete additional reading, writing, or
research assignments as determined by the principal. If the student receives In-School
Suspension, in addition to the five day In-School Suspension, the student will be suspended from all extracurricular school activities and school events including, but not limited to
athletics (competitive and club) events, fine arts events and performances, academic competitions, club participations, practices of any and all activities, school and class events
(dances), trips and graduation during the term of the one to three day In-School
Suspension.
4. If the offense occurs during a break, the consequences shall be enforced when the student
returns to school.
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Consequences for Violation of the Drug, Alcohol, and Tobacco Policy
[cont’d.]
III. Tobacco Violation
B. Second Offense (Tobacco Violation)
1. The student will complete a tobacco dependency counseling program at the family’s
expense.
2. The student will lose all leadership positions (athletic team captain, club or student
government positions, etc.):
 Currently held positions are forfeited for the remainder of the year;
 If student is running for election at the time of the positive test, they will be
required to forfeit the election;
 If the student is newly elected to a position for the next school year, they will forfeit
the position for the next year.
3. The Principal shall immediately impose a five day In-School Suspension. During the InSchool Suspension, the student will complete all regularly scheduled class work and tests.
In addition, the student may be required to complete additional reading, writing, or research assignments as determined by the principal. If the student receives In-School Suspension, in addition to the five day In-School Suspension, the student will be suspended
from all extracurricular school activities and school events including, but not limited to
athletics (competitive and club) events, fine arts events and performances, academic competitions, club participations, practices of any and all activities, school and class events
(dances), trips and graduation during the term of the five day In-School Suspension.
4. If the offense occurs during a break, the consequences shall be enforced when the student
returns to school.
5. The student and family will go through the re-interview process.
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Consequences for Violation of the Drug, Alcohol, and Tobacco Policy
[cont’d.]
III. Tobacco Violation
C. Third Offense (Tobacco Violation)
1. The student will complete a tobacco dependency counseling program at the family’s
expense.
2. The student will lose all leadership positions (athletic team captain, club or student
government positions, etc.):
 Currently held positions are forfeited for the remainder of the year;
 If student is running for election at the time of the positive test, they will be
required to forfeit the election;
 If the student is newly elected to a position for the next school year, they will forfeit
the position for the next year.
3. The Principal will immediately impose a five day Out-of-School Suspension. During the
Out-of-School Suspension, the student will complete all regularly scheduled class work.
The student will make up all tests and quizzes upon return to school. In addition, the student will be required to complete additional reading, writing, or research assignments as
determined by the principal. In addition to the five day Out-of-School Suspension, the
student will be suspended from all extracurricular school activities during the term of the
Out-of-School Suspension.
4. If the offense occurs during the off-season, the penalty will go into effect during the next
extracurricular activity.
5. The student and family will go through the re-interview process.
D. After the Third Offense
The Head of School will recommend to the Board of Directors that the student be expelled.
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Consequences for Violation of the Drug, Alcohol, and Tobacco Policy
[cont’d.]
Possession/Use of Drugs or Alcohol on School Premises or at School Functions
In addition to or in lieu of the consequences set for above, those who bring, or are in possession of,
and/or use drugs, alcohol, or other intoxicating substances on school premises or at any school
function may be immediately referred to the Campus Principal and Head of School for immediate
discipline, and may be recommended for re-interview, suspension, or expulsion. The student will be
required to submit to a drug/alcohol test at the earliest available time determined by administration.
There is no statute of limitations regarding the usage of illegal substances. It is our expectation that
a student will comply with and respond to the disciplinary actions as outlined in our handbook. If a
first offense is on record, it does not matter what time period has elapsed if a second offense is
committed it will be ruled as a second offense and the consequences for the second offense will be
applied (Example: if the first offense occurs in the fall of 2016 and another offense occurs in the
spring of 2020, the second offense is treated as such and would incur the consequences for the
second offense even though the offenses were separated by 4 years). If a first offense occurs on a
different campus, and a second offense occurs later on another campus the second offense will be
treated as such and the second offense consequences will apply (Example: If the first offense occurs
on the junior high campus in seventh grade and another offense occurs during sophomore year on
the high school campus then the sophomore offense would be a second offense. The same holds
true for offenses on lower campuses).

Firearms, Weapons and Destructive Devices Policy
Carrying, using, or possessing any firearm or other deadly weapon, destructive device, or explosives
on school grounds, in any school vehicle or at any school-sponsored activity is strictly prohibited.
This policy applies to students, staff/faculty members, and visitors to any LCA campus. Except for
authorized law enforcement officials, LCA prohibits the carrying of concealed weapons on school
property. In keeping with the Kentucky State Law, LCA will post a notice stating:

UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS A
FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND TEN
THOUSAND DOLLAR ($10,000) FINE.
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Harassment, Discrimination, and Bullying Policy
Preamble
The Lexington Christian Academy community is premised on the scriptural foundation of Matthew
22:37-39, “Love the Lord your God with all your heart and with all your soul and with all your mind.
This is the great and first commandment. And a second is like it: You shall love your neighbor as
yourself.” This gives the justification and way in which we should love; in obedience to God who He
is and His commands.
Our expectation is that our community, and those who a part of it, would be known to respect one
another and be committed to fulfilling Christ’s command. Therefore, student or teacher disrespect
will not be tolerated. Students, teachers, and staff are to refrain from words or actions that harass,
discriminate, demean, insult, bully, or threaten others. The principles of Ephesians 4:29 (“Do not let
any unwholesome talk come out of your mouths, but only what is helpful for building others up
according to their needs, that it may benefit those who listen.”) shall be followed at all times. Even if
a student considers his or her disrespectful comments or behavior to be a joke, such activity will be
considered a violation of our discipline system.
Verbal attacks on one’s sex, race, religion, ethnic origin, or economic status is not acceptable and will
not be tolerated.
Explicit or subtle references of sexual nature, e-mails, social media, notes, letters, comments, or jokes
with sexual overtones, obscene language, racial epithets or language denigrating ones race or
ethnicity, unwanted physical advances or the invasion of one’s personal space have no place within
the LCA community.

Definitions
Harassment:
Creating a hostile environment by means of any gestures, written communications, and electronic
communications, including any type of social media, oral statements, or physical acts that a
reasonable person under the circumstances should know would cause another person to suffer fear
of physical harm, intimidation, humiliation, or embarrassment. Harassment can be a one-time
occurrence and does not have to involve repeated behavior targeted at a specific individual or
group. (KRS 525.070)
Sexual Harassment:
Unwelcome sexual advances; requests for sexual favors; and/or verbal, visual, or physical conduct or
written, cellular, or online communications of an intimidating, hostile, or offensive nature; or action
taken in retaliation for reporting such behavior, regardless of where such conduct might occur, when:
(1) Submission to such conduct is made a term or condition of person’s employment or academic
progress; or
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Sexual Harassment (cont’d.):
(2) Submission to or rejection of such conduct by a person is used as a basis for academic or
employment decisions affecting the person; or
(3) Such conduct has the purpose or effect of substantially interfering with a person’s work or
academic performance or creating an intimidating, hostile, or offensive work or academic
environment.
Sexual harassment includes, but is not limited to, unwelcome verbal, visual, or physical behaviors as
well as virtual contact on any computers or computer networks, electronic bulletin board, social
media, or cellular device (sexting). These behaviors may occur as sexual comments or advances,
sexual slurs or jokes, leering, displays of sexually suggestive objects or pictures, sexually suggestive
gestures, touching, pinching, physical abuse or sexual assault. The difference between voluntary
sexual relationships and sexual harassment are the elements of coercion, threat and/or unwanted
attention that exist in a non-reciprocal relationship. Individuals should be aware that comments or
conduct that one person finds merely amusing may offend or upset another person.
Discrimination:
An action or behavior that results in negative or different treatment of an individual based upon
race, color, ethnic origin, national origin, creed, religion, political belief, biological sex, marital status,
age, or physical or mental disability.
Bullying:
Bullying is when a person(s) uses power in a willful, deliberate manner bringing repeated hurt or
harm to another individual. Bullying is a pattern of repeated behavior rather than a single act.
Bullying is targeted at a specific victim or victims. Bullying includes online or cyber bullying on or off
school property. Bullying includes sexting (also on or off school property) which currently in
Kentucky is prosecuted as a felony offense of child pornography for minors that can carry a sentence
of incarceration for juveniles as well as mandating that they register as a sex offender. Bullying can
involve any of the following:
Physical-use of body to harm another’s body or personal property;
Verbal-use of words or threats to harm another;
 Emotional/Mental-use of nonverbal harm to another’s self-concept (ignoring, isolating,
excluding);
 Social-use of peer relationships to harm another’s group acceptance;
 Use of electronic means, originate or receive, using a communications system including social
media, computer bulletin boards, computers and computer networks, cellular phones (sexting) or
any other electronic means.



Retaliation:
Retaliation occurs when an adverse action is taken against an individual because he or she reported
harassment, discrimination, or bullying, or participated in an investigation of a report. No employee
or student may be retaliated against for such a report.
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Harassment/Sexual Harassment
If You Believe Harassment or Sexual Harassment Has Occurred:
Any person who believes that he/she has been the recipient of, or witness to, harassment is strongly
encouraged to report the alleged occurrence(s) as soon as possible to a school complaint coordinator
listed below. If a student is more comfortable reporting the incident to a faculty member, he/she is
encouraged to do so immediately and then that person should inform the appropriate complaint
coordinator. If the appropriate complaint coordinator is unavailable, incidents should be reported to any
available coordinator.
Complaints against Lexington Christian Academy Students: Campus Principal
Complaints against Lexington Christian Academy Faculty and Staff: Head of School
Complaints against Head of School: Chairman of Board of Directors
LCA does retain the right to only admit students from families that agree with LCA’s Statement of Faith
and to hire faculty and staff that agree with LCA’s Statement of Faith. In addition, both students and
faculty/staff are expected to conduct themselves consistent with Christian principles.
Resolution Process:
Complaints about harassment or sexual harassment will be responded to promptly, thoroughly, and
equitably as the law requires. The right to confidentiality of all members of the Lexington Christian
Academy will be respected insofar as possible. This policy explicitly prohibits retaliation against
individuals for bringing complaints of sexual harassment.
Formal Complaint Process:
 The complaint coordinator will request that the person provide a detailed written complaint which
describes the circumstances and facts, including witnesses, surrounding the complaint.
 The complaint coordinator will take appropriate steps to attempt to ensure that no further
contact occurs between the complainant and the accused.
 Upon receiving a written complaint, the complaint coordinator will convene a three-member
committee consisting of two (2) members of the Board of Directors and one (1) member of the school
faculty. The committee shall be appointed by the Chairman of the Board of Directors.
 The committee will appoint one of its members to assist the complaint coordinator in conducting an
investigation in a manner appropriate under the circumstances.
 After a timely and thorough investigation is completed, the committee will review the results and
determine whether the complaint has merit. If the complaint is without merit, the accused will be
promptly notified of such determination. If the complaint is determined to have merit, the
committee will recommend appropriate disciplinary action to the complaint coordinator. The
complaint coordinator will then determine the disciplinary action to be imposed and promptly advise
the accused of such decision. Such disciplinary action may range from a formal written reprimand to
dismissal or termination for an employee to In-School Suspension, Out-of-School Suspension, or
expulsion for a student.
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Discrimination
Employee Non-Discrimination Policy:
Lexington Christian Academy does not discriminate on the basis of race, color, age, sex, ethnic origin,
disability, or pregnancy, in the hiring of its employees. For purposes of this policy sex shall be
defined consistent with Article 4 of the Bylaws: Statement on Marriage, Gender, and Sexuality.
Students Non-Discrimination Policy:
Lexington Christian Academy admits students of any race, color, national and ethnic origin to all the
rights, privileges, programs and activities generally accorded or made available to students at the
school. It does not discriminate on the basis of race, color, national and ethnic origin in
administration of its educational policies, admissions policies, tuition assistance programs, athletic
and other school-administered programs.

Bullying
When a report of bullying comes to the attention of the school (teacher, counselor, principal) the
following will occur:

1. School official and/or resource officer will investigate the report of bullying by:
 Talking with student(s) being bullied
 Talking with teacher(s)
 Talking with student(s) accused of bullying
 Confiscating devices
2. Based on information gathered, the administration will meet to determine action to bring
appropriate resolution to all parties involved. If bullying is found to be present,
consequences will be determined (see below for disciplinary action).
3. Administration will notify parents of both parties regarding the situation and the steps that
will betaken for resolution. This may take place via phone or in person.
4. School officials will monitor the situation to ensure that resolution has occurred. A
continued offense will be handled according to the disciplinary actions listed below.
Bullying is a serious offense and will be treated as such. If the principal determines the action to be
bullying, the Principal, in consultation with the Head of School, will decide appropriate disciplinary
action. Consequences may include parent meetings, detention, suspension, or expulsion.
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School Ombudsman
The Lexington Christian Academy will contract with an Ombudsman to investigate complaints
involving any of the matters addressed above. The Ombudsman will have law enforcement and/or
investigative experience. The Ombudsman will be an independent third party with no prior
established relationship with the school.
Reporting
Any person who believes that he/she has been the recipient of, or witness to, harassment, sexual
harassment, discrimination, bullying, or retaliation is strongly encouraged to report the alleged
occurrence(s) to any of the following:
1.
2.
3.
4.
5.
6.
7.

School Ombudsman
Principal
Head of School
Counselor
Teacher
Spiritual Life Director
Board or individual Board Member

A hotline (859-422-5757) will be established for any person to report an alleged incident of
harassment, sexual harassment, discrimination, bullying or retaliation. The hotline number and
information regarding its intended use will be described in the student handbook, school website,
and other regular publication released by the school. Calls to the hotline are confidential and shall be
treated as such by all personnel at the Lexington Christian Academy. All calls will be documented
and forwarded to the principal of the campus where the alleged incident occurred for initial review.
The principal shall enlist the Ombudsman to conduct an investigation into the alleged incident(s) as
they deem necessary. If the alleged conduct involves a team coach, the athletic director shall also be
included in the decision to enlist the Ombudsman. A request for an investigation may also be
initiated by the Head of School or the Board. A decision to investigate or not investigate shall be
documented in writing and retained in school records.
School administration will take appropriate steps to attempt to ensure that no further contact occurs
between the complainant and the accused until the completion of the investigative process.
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Plagiarism Policy
At Lexington Christian Academy, we believe that academic honesty is not only God-honoring but
also essential for the growth of our students. A thorough understanding of plagiarism must exist in
order to protect our students from intentional or even accidental academic dishonesty.
Plagiarism is defined as follows:
 To steal and pass off the ideas or words of another as one’s own;
 To use another’s production without crediting the source;
 To commit literary theft;
 To present as new an original idea or product derived from an existing source.
Examples to consider are as follows:
1. Turning in someone else’s work (published or not) as your own. In other words, if your name is
not on it and you did not write it, it is plagiarism;
2. Simply changing a few words from someone else’s text;
3. Copying ideas from someone else without giving credit-generally pertains to fictional writings;
4. Failing to put quotation marks around an exact quotation;
5. Giving incorrect information about the source of a quotation;
6. Copying so many words or ideas from a source that it makes up the majority of the work,
whether you give credit or not.
7. Copying calculations from a source such as, but not limited to Wolfram Alpha or tutorial or
college sites.
It is often difficult for a faculty member or administrator to distinguish between intentional and
accidental plagiarism. For this reason, and to academically challenge our students as they prepare for
college work, we want to ensure that every student, parent, or guardian has a working knowledge of
what constitutes plagiarism. Turnitin is a technology based plagiarism prevention program with the
goal of acting as a safeguard for students’ academic integrity. Therefore, 7th-12th grade students
will now, as best practice, submit all English papers and other classroom assignments as instructed
individually by their teachers into Turnitin for proofing prior to submission for a final grade. Once an
assignment has been turned in for final grading the student is responsible for the academic honesty
of the assignment. Consequences for plagiarism are the same as those for cheating.
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Proper Citation
The LCA English Department will provide appropriate training to all students in proper MLA citation.
The best policy that you, as a student writer, can adopt with regard to academic honesty in writing is
to simply ask if you aren’t sure.
The student is responsible for the academic honesty of the assignment. If you would like to review
some specific examples of plagiarized text, feel free to read over those contained on the following
websites:
http://www.princeton.edu/pr/pub/integrity/pages/plagiarism.html
http://depts.drew.edu/composition/Avoiding_Plagiarism.htm
Your completion of the signature acknowledgment page reflects your commitment to and
understanding of the policy.
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Search and Seizure
LCA will maintain a climate that assures the safety and welfare of all students. Students have the
right to be protected from unreasonable search and seizure by federal, state, or school officials.
School administrators have the responsibility to make a determination of the point at which the
student’s right to protection against unreasonable search and seizure is in conflict with the
administrator’s official duty to maintain a safe and orderly school. Search and seizure by the principal
or his/her designee may occur when suspicion exists. School authorities may make a personal search
and seize any illegal contraband, dangerous weapons, or stolen property.

Sexual Morality Policy
In accordance with scripture, Lexington Christian Academy adheres to the following standards of
sexual conduct:
 As followers of Jesus Christ our bodies are the dwelling place of the Holy Spirit and we are called
to holiness through the power of the Holy Spirit (Ex. 19:5-6, Romans 12:1, I Cor.3:16-17, II Tim.
2:19,22, Philippians 4:8-9, I Peter 3:3-4, II Peter 1:5-7);
 Sexuality and the gift of marriage relationship is designed by God and is defined as between one
man and one woman (Gen. 1:27, Gen. 2:18, 23-24, Mark 10:8-9, I Cor. 7:2, Ephesians 5:21-33,
Hebrews 13:4);
 We are called to abstain from sexual relationships while outside of the marriage covenant (Gen.
2:24, Mark 10:7-9, I Cor. 7:1,7-9, 27, Heb. 13:4);
 We are called to refrain from immorality, i.e. adultery, homosexuality, lust, pornography, sharing
of pornographic or sexually explicit material over electronic devices whether commercially or
personally produced, including but not limited to websites, social media, and sexting or any other
sexual behavior that dishonors God or discredits our Christian witness (Ex. 20:14, 17, Prov. 2: 1620, Prov. 6:20-33, Matthew 5:27-28, Mark 7:20-23, John 8:12, Romans 1:24-27, Romans 6:12-14,
Romans13:13-14, I Tim. 1:9-11, Philippians 2:15, I John 2:16).
These standards apply to Board Members, administrators, faculty, staff, coaches, directors, and
students. These standards also apply to all teachers and coaches who receive a stipend who act as
coaches or assistant coaches on athletic teams, and volunteers who act as leaders, sponsors,
directors, or assistant directors with any extracurricular organizations or in any other volunteer
position. Failure to abide by these standards will result in disciplinary action up to and including
termination of position for employees/volunteers and up to and including expulsion for students.
Consistent with biblical instruction on discipline the severity of the consequences will be based on
the condition of the heart, remorsefulness, and true repentance. (Isa. 1:18-20, John 8:10-11).
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Student Re-Interview Policy
A student who has manifested a pattern of behavioral or academic problems, or parents or
guardians, who have not cooperated with or supported the school’s staff or mission, may be subject
to the re-interview process. The re-interview process will occur at the end of the current semester.
The Head of School and appropriate principal and administrative staff will conduct the re-interview.
The student, parents or guardians involved may appeal the decision of the administration. If an
appeal is made, the appeal will be heard by the Executive Committee of the Board. The student,
parents or guardians shall be informed of the time and place for the appeal and shall be invited to
address the Executive Committee regarding the matter, subject to reasonable limitations set by the
Chairman of the Board of Directors. The decision of the Executive Committee is final.

Suspension Policy
The Principal has the authority to suspend a student. The length of the suspension will be 1-5 days
and will be determined by the Principal. Suspension may be given for any of the following reasons:









Deliberate disobedience or disrespect
Breach of the Discipline Policy
Failure to comply with disciplinary actions of the school
Cheating or plagiarism
Violation of the Drug, Alcohol, and Tobacco Policy and/or the Drug and Alcohol Testing Policy
A serious breach of conduct that results in negative impact to the testimony of the school
Violation of the Harassment, Discrimination, and Bullying Policy
Violation of the Sexual Morality Policy

There are two types of suspension:
1. Out of School Suspension (OSS)
 The student is placed on behavior contract and will be re-interviewed at the end of the
school year.
 The student is not allowed to be on campus or to attend school-sponsored extracurricular
activities for the term of the suspension. All school activities will include, but are not
limited to, athletic games, athletic practices, performances, extracurricular events, dances,
prom, graduation, or trips.
 The student will receive a deduction of one percentage point from the final semester
grade in each course for each day of suspension, not to exceed a maximum of five
percentage points lost.
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2. In-School Suspension (ISS)
 The student is placed on behavior contract and will be re-interviewed at the end of the school
year.
 The student is not allowed to be in the hallways or on school grounds before or after school, or
to attend school-sponsored extracurricular activities for the term of the suspension. All school
activities will include, but are not limited to, athletic games, athletic practices, performances,
extracurricular events, dances, prom, graduation, or trips.
 The student will not receive an academic penalty. The student will be responsible for completing
all work assigned and quizzes/tests scheduled before or during the suspension, and will receive
full earned credit for work completed.
 The student must report to office at 8:00 a.m. and will be monitored in the ISS room for the
duration of the day. The student will complete all regularly scheduled class work and tests. In
addition, the student may be required to complete additional reading, writing, or research
assignments as determined by the principal. During In-School Suspension, the student will be
apart from their classmates for the entire school day, but will have one to one supervision by a
staff member assigned by the administration. There may be a cost assessed to the parents for the
payment of the supervisor.
The Head of School shall have the authority to suspend a student with the recommendation to the
Board for expulsion as set forth in the policy, Expulsion.
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Appropriate Use Policy for Internet Use and Other Technology
The Appropriate Use Policy (AUP) is available at each school office or on our web site:
www.lexingtonchristian.org. An electronic agreement form may be found on FACTS Family under
Resources>Webforms>Electronic Signature Form.
*Once the agreement has been signed it is valid until the policy changes or until your child is no longer
an LCA student.

Electronic Devices K-12 Policy
The principals of each campus shall develop an electronic device policy or procedures for his or her
particular campus and shall be responsible for communicating it to students, parents and guardians.
The consequences for violations of this policy shall be determined by the principal and set forth in
the campus student handbook. The principal shall report both the procedures and the consequences
for violations of the procedure to the appropriate committee, i.e., Education/Student Life.

Electronic Device Definition
Personal telecommunications devices are defined as any device that emits an audible signal, vibrates,
displays a message, or otherwise summons or delivers a communication to the possessor, including
but not limited to a paging device, cellular telephone/smartphone, smart watch, or personal digital
assistant.
Personal telecommunications devices shall not be used, turned on nor activated by students:
(1) During the instructional day, including carline, without teacher approval; or
(2) While attending school-sponsored or school-related activities that are held during the
instructional day. The instructional day is defined as the first bell of the day through the last bell
of the day. Sharing data between students via cable, peer-to-peer networking or wireless during
a classroom activity is permitted only with teacher approval.

Devices shall not be used in a manner that disrupts the educational process, including, but not
limited to, posing a threat to academic integrity or violating confidentiality or privacy rights of
another individual. Exceptions to this policy may be made by the Campus Principal on a case-bycase basis.
Violations of this policy shall be reported to the Campus Principal, who will note the violation in
the student’s behavior log. The Campus Principal or appropriate school employee shall confiscate
the device.
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Procedural Consequences for Grades TK-5
Cell phones and other personal electronic devices are never allowed in Grades TK-5 unless
specifically requested by the instructor. Devices will be confiscated beginning with the first violation
and returned to the parents or guardians at the end of the instructional day.

Student/Parent Resources
FACTS SIS
FACTS SIS is LCA’s Student Information System that captures student, family, and faculty information.
In addition, it stores grades, attendance, and guidance records. Parents can log in to FACTS SIS
through the “FACTS Family portal” via the LCA website. Parents and students have instant access to
school and academic information, including online lunch ordering, attendance, homework, and more.
In addition, the FACTS SIS Home App for Parents provides access to the features in the family portal
via a mobile app. The app is available for iOS (iPhone or iPad) and Android devices for an annual
subscription of $4.99 per household.

Technology Integration
Through the integration of technology in the core curriculum, LCA’s goal is to move students from
being technology literate to technology proficient. Full integration began in the fall of 2007 as
teachers’ integrated computer into the classroom environment through the use of Computers on
Wheels (COW). Students will be given a proficiency test at the end of sixth grade or upon being
accepted into the junior high. If deficiencies are found, recommendations will be made to help the
student improve their technology skills. A computer class will be taken in 7th and 8th grades to
enhance technology skills and the integration within the classroom setting. The semester grades for
both the 7th and 8th grade classes will serve to determine proficiency on entering the high school.
Student must maintain 70% grade or better to meet proficiency.
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WINGS
The WINGS School Store serves our LCA students, families, staff, and alumni by offering reasonably
priced products while promoting LCA spirit by proudly displaying the LCA trademarked logo.
WINGS is a place where students and parents can conveniently purchase school apparel, uniforms,
school supplies, accessories and snacks while also helping members of the LCA family “build eagle
spirit”.
The WINGS store is located on the LCA Rose Campus next to the gym entrance.
WINGS School Year Hours
Monday: 8:30am-4:00pm
Tuesday: 8:30am-4:00pm
Wednesday: 8:30am-4:00pm
Thursday: 8:30am-5:30pm
Friday: 8:30am-4:00pm
ETIP cards can be picked up in the Wings store only during operating hours.
Payment
WINGS accepts payments by cash, check, VISA, MasterCard, Discover, and student eagle accounts.
Manager
Sabrina Holley
sholley@lexingtonchristian.org
859.422.5791

“WINGS to Go”
“Wings to Go” is a kiosk located at the Immanuel Baptist Church Campus offering LCA logo apparel.
It can be found outside of the 3rd-5th grade office.
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